
CITY OF MAYER  
REGULAR CITY COUNCIL MEETING 

 CITY COUNCIL CHAMBERS 
MONDAY, FEBRUARY 12, 2018 

6:30 PM 

AGENDA 

1. Call Meeting to Order

2. Pledge of Allegiance

3. Approval of Agenda

4. Public Comment (Please limit comments to 5 minutes)

5. Consent Agenda
A. Minutes

1. January 2, 2018 Planning Commission Minutes
2. January 8, 2018 City Council Minutes
3. January 9, 2018 Park Commission Minutes
4. January 16, 2018 Personnel Minutes

B. Claims
1. December - Final
2. January
3. February

C. Reports
1. City Administrator
2. City Engineer
3. Public Works
4. Sheriff’s Department – December
5. Sheriff’s Department – 2017 Year-End
6. Sheriff’s Department – January
7. Fire Department

D. Acceptance of Mayer Baseball Club Donation – Fire Department – Resolution 2-12-18-3

E. Acceptance of Mayer Baseball Club Donations – City of Mayer - Resolution 2-12-18-7

F. Gambling Exception for West Carver Ducks Unlimited – Resolution 2-12-18-8

6. Reports and Recommendations of City Departments, Consultants, Commissions and Committees
A. Administrative

1. Picnic Shelter – Old School House Park
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2. 2018 Wage Increases – Resolution 2-12-18-4 
3. State of Minnesota Joint Powers Agreement on Behalf of its City Attorney and Police 

Department – Resolution 2-12-18-5 
 

B. Planning 
1. Text Amendment to amend Title XV: Land Usage, Chapter 152: Zoning, Section 152.058 

General Commerce District and Section 152.060 Commercial/Industrial District. – Ordinance 
218 

2. Driveway, Parking Area, and Hard Surface Improvements 
 

C. Fire Department  
1. Purchase of turnout gear 
2. Scott Gustafson – Resolution  2-12-18-6 
3. Mayer Fire Department Policy Manual Amendment 

 
D. Public Works 

1. Purchase of Skidloader 
 

7. City Council Reports 
 

8. Other Business  
 

9.  Upcoming Meetings & Events 
February 13, 2018 Park Commission Meeting @ 6:30 p.m. 
February 19, 2018 Presidents Day – Offices Closed 
February 26, 2018 City Council Meeting @ 6:30 p.m. 
February 27, 2018 EDA Meeting @ 6:30 p.m. 
 

10.  For Your Information  
 

11. Adjournment  
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City of Mayer 
Planning Commission 

Meeting Minutes 
Tuesday, January 2, 2018 

 
Commission Members Present: Chairperson Tom Stifter, and Commissioners Les Hahn, Patty 
Lanting, Rod Maetzold, Don Wachholz and Council Liaison Erick Boder.  
 
Commission Members Absent: Barney Johnson. 
 
Others Present:  City Engineer Dave Martini and Mn/DOT representative Diane Langenbach. 
 
Staff Present: Planning Consultant John Anderson of Municipal Development Group, LLC 
             
 
CALL MEETING TO ORDER. 
Meeting called to order at 6:30 PM by Chairperson Stifter. 
 
ADOPT AGENDA. 
A motion to approve the agenda was made by Commissioner Lanting and seconded by 
Commissioner Hahn.  Motion carried 6/0. 
 
APPROVAL OF MINUTES. 
A motion to approve the December 5, 2017 Planning Commission minutes was made by 
Commissioner Lanting and seconded by Chairperson Stifter. Motion carried 6/0. 
 
PRESENTATION BY THE MINNESOTA DEPARTMENT OF TRANSPORTATION ON 
THE 2020 TRUNK HIGHWAY 25 IMPROVEMENT PROJECT. 
Diane Langenbach of Mn/DOT introduced herself and the proposed project. 
 
City Engineer Dave Martini stated that Trunk Highway 25 was redone in 2007 and at that time 
sidewalks and streetlights were added. He stated that at this time Mn/DOT is planning a mill and 
overlay from 1st Street in Mayer, north to Watertown and along with that they have to update all 
sidewalks and pedestrian ramps to be ADA compliant. He stated that the costs for the project are 
100% paid for by Mn/DOT but if the City sees any benefit to add certain items within the project 
area, now is the time to discuss and include it and most likely that cost would be a City of Mayer 
cost. 
 
Mn/DOT representative Langenbach presented the project while City Engineer Martini made 
comments on specific items within the project area. Mn/DOT representative Langenbach stated 
that the project area will extend from 1st Street in Mayer, north to Watertown. She also said that a 
sidewalk or trail connection would be planned between the roundabout and 5th Street, most likely 
along the east side of the street. 
 
Commissioner Hahn stated that in 2007 there was a suggestion to put the lights behind the 
sidewalk rather than in the sidewalk by the curb. 
 
City Engineer Martini stated the street lights were placed where they were due to the fact they 
could not place them behind the sidewalk without additional right of way being purchased. 
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Planning Consultant Anderson asked if the TH 25 bypass was considered in the design and 
project scope. 
 
Mn/DOT representative Langenbach said the TH 25 bypass was not considered since that plan is 
so far in the future. 
 
Planning Consultant Anderson asked if sidewalk was being planned for on both sides of the 
project area between 1st Street and the roundabout. 
 
Mn/DOT representative Langenbach said funding is available for sidewalk on just one side of TH 
25 between the roundabout and 5th Street. She stated that if the City of Mayer wanted a sidewalk 
on both sides of TH 25 between the roundabout and 5th Street the City would have to pay for one 
side or the other. 
 
City Engineer Martini stated that if a sidewalk and trail were to be placed on the west side of TH 
25 between the roundabout and 5th Street, additional right of way would need to be purchased. 
City Engineer Martini also stated the City Council is looking for feedback from the Planning 
Commission and that he did not think there was a lot of appetite from the City Council to spend a 
lot of money on this project.  
 
Commissioner Maetzold excused himself from the meeting at 7:20 PM. 
 
City Engineer Martini stated that the feedback he heard from the Planning Commission was no 
bump outs at the intersections, no bike lanes and to include a trail or sidewalk connection on the 
east side of TH 25 between the roundabout and 5th Street. 
 
CONTINED PUBLIC HEARING FOR A TEXT AMENDMENT TO TITLE XV: LAND 
USAGE, CHAPTER 152: ZONING, SECTION 152.058 GENERAL COMMERCE 
DISTRICT AND SECTION 152.060 COMMERCIAL/INDUSTRIAL DISTRICT. 
At 7:30 PM Chairperson Stifter opened the public hearing. 
 
Planning Consultant Anderson stated that since the Planning Commission members did not 
receive the packets for the meeting they could just continue the public hearing to the February 
meeting if they would like. 
 
A motion to continue the public hearing to the February 6, 2018 Planning Commission meeting 
was made by Commissioner Wachholz and seconded by Commissioner Lanting. Motion carried 
5/0. 
 
ACTION IS REQUIRED FOR A TEXT AMENDMENT TO TITLE XV: LAND USAGE, 
CHAPTER 152: ZONING, SECTION 152.003 DEFINITIONS, SECTION 152.026 
DRIVEWAY, PARKING AREA, AND HARD SURFACE IMPROVEMENTS. 
At 7:31 PM Planning Consultant Anderson stated that since the Planning Commission members 
did not receive the packets for the meeting they could table the action to the February meeting if 
they would like. 
 
A motion to table the text amendment was made by Commissioner Wachholz and seconded by 
Commissioner Hahn. Motion carried 5/0. 
 
UPDATE ON THE 2018 COMPREHENSIVE PLAN UPDATE. 
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At 7:32 PM Planning Consultant Anderson presented the draft Economic Competiveness Chapter 
8 of the 2018 comprehensive plan update. 
 
NEXT MEETING. 
Next scheduled meeting is Tuesday, February 6, 2018.  
 
COMMISSIONERS REPORT. 
None. 
 
ADJOUNRNMENT. 
A motion was made by Commissioner Wachholz and seconded by Commissioner Hahn to 
adjourn the meeting at 7:54 PM.  Motion carried 5/0. 
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MAYER CITY COUNCIL MEETING MINUTES – JANUARY 8, 2018 
Call Regular meeting to order at 6:30 p.m. by Mayor Dodge 
 
PRESENT: Mayor Dodge, Council Members Butterfield, McNeilly, and Stieve-McPadden  
ABSENT:   Council Member Boder 
STAFF:  City Administrator McCallum and Deputy Clerk Gildemeister  
ALSO PRESENT:   Evan Carlson 
 
The meeting was opened with the Pledge of Allegiance. 
 
APPROVE AGENDA 
A MOTION was made by Council Member Stieve-McPadden with a second by Council Member Butterfield to 
approve the agenda with the removal 6A2: Utility Rates Information and Discussion.  Motion Carried 4/0 
 
PUBLIC COMMENT 
None 
 
APPROVE CONSENT AGENDA 
A MOTION was made by Council Member Stieve-McPadden with a second by Council Member Butterfield to 
approve the Consent Agenda.  Motion Carried 5/0.    

1. Approve the Minutes of the November 14, 2017 Park Commission Meeting. 
2. Approve the Minutes of the December 5, 2017 Planning Commission Meeting. 
3. Approve the Minutes of the December 11, 2017 Regular City Council Meeting. 
4. Approve the Minutes of the December 11, 2017 City Council Workshop Meeting. 
5. Approve Claims for December 2017. 
6. Approve Check Summary for the month ending October 2017. 
7. Approve Check Summary for the month ending November 2017. 
8. Approve Resolution 1-8-18-1 Gambling Exemption for Watertown Rod and Gun Club. 
9. Approve Resolution 1-8-18-2 Hidden Creek Development – Accepting Public Improvements. 
10. Approve 2018 Liquor Licenses. 
11. Acknowledge Fire Department Report for the month ending December 2017. 
12. Acknowledge Carver County Sheriff’s Department Report for the month ending November 2017. 

 
CITY ADMINISTRATOR 

 
1. Solar Garden Presentation – Evan Carlson, IPS Solar, revisited with the Council to discuss how his 

company could structure an agreement with the City for the installation of solar gardens on parcel 
100310200 and/or 100310100. Mr. Carlson stated that his company would be willing to donate $50,000.00 
to the Park Board for each potential site. Mr. Carlson had previously met with the Planning Commission 
who disapproved of the installation of solar gardens at these sites stating that these sites are in future 
expansion plans for the City. After much discussion, Council asked Staff to invite Tim Lynch of Carver 
County and the surrounding neighbors to a future Work Session. 
 

2. Approve David Drown & Associates for Compensation Study– A MOTION to approve DDA for the 
Compensation Study was made by Council Member McNeilly and seconded by Council Member 
Butterfield. Motion carried 4/0 
 

3. Approve Ordinance 217-2018 Fee Schedule – A MOTION to approve Ordinance 217-2018 Fee Schedule 
was made by Council Member McNeilly and seconded by Council Member Stieve-McPadden.  
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Motion Carried 4/0 
 

4. Approve Recycling/Composting Grant – In 2018, the City of Mayer has been allocated $4,151.00 via a 
population based formula. The City needs to provide written notification to enter into an agreement with 
Carver County to receive the funding. Staff requests authorization to notify Carver County of the City’s 
intent to participate in the 2018 Recycling and Composting Grant. A MOTION to approve notification of 
City’s intent to Carver County to participate in the 2018 Recycling and Composting Grant was made by 
Council Member Butterfield and seconded by Council Member Stieve-McPadden. Motion carried 4/0. 

 
5. Approval of Resolution 1-8-18-3 2018 City Annual Appointments –  

Appointments: 
 CCL-Mayor Dodge 
 Community Education Board-Council Member McNeilly 
 Commission for a Lifetime-Mayor Dodge 
 EDA-Council Members McNeilly and Stieve-McPadden 
 Park Board-Council Member Butterfield  
 Personnel Committee-Mayor Dodge, Council Member Boder, City Administrator McCallum 
 Planning Commission-Council Member Boder 
 Vice Mayor-Council Member Boder 
 
A MOTION was made by Council Member McNeilly and seconded by Stieve-McPadden to Approve 
Resolution 1-8-18-3 Annual Appointment. Motion carried 4/0.  

 
COUNCIL REPORTS 
Council Member Butterfield reported that the Park Board applicants have been received and that the movie 
night went very well. She thanked Mayor Dodge for all he has done for the City. 
Council Member McNeilly reported that the EDA is moving forward with acquiring video footage for the new 
City website. She stated that the EDA would like to help local businesses both “in-home” and commercial. 
 
 
SPECIAL RECOGNITION 

• Mayor Dodge spoke about the sudden passing of volunteer firefighter Jeffrey Volmer. He praised the 
Mayer Volunteer Firefighters for their professionalism, outstanding performance, and non-stop 
dedication. He also gave a public thank you to Republican Jim Nash, Kenneth Prillaman Fire Chief & 
Emergency Management Director, Eden Prairie Fire Chief George Esbensen & Team, Carver County 
Commissioner Tim Lynch, and Fire Chief Rod Maetzold for their leadership. 

 
FOR YOUR INFORMATION 

 
 
ADJOURN 
There being no further business, a MOTION was made by Council Member McNeilly and seconded by Council 
Member Butterfield to adjourn the meeting at 7:30 p.m.  Motion carried 4/0 

 
 

                           _________________________________ 
                                  Mike Dodge, Mayor 

 
Attest: ______________________________ 
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            Janell Gildemeister, Deputy City Clerk 
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CITY OF MAYER 
REGULAR MEETING – PARKS AND RECREATION COMMISSION 

TUESDAY, JANUARY 9, 2018 @ 6:30 P.M. 
CITY HALL COUNCIL CHAMBERS 

 
AGENDA 

 
1. Call to Order 

 
The meeting was called to order at 6:30 p.m.  
 
Those present were Park Commissioners, Alisa Johnson, Mike Wegner, Dan Pohl and Elizabeth 
Butterfield. Also present was City Administrator, Margaret McCallum.  
 
Absent: Troy Congdon 
 
Also present: None.  
 

2. Approve Agenda 
 
The December 12, 2017 Meeting Minutes were taken off the agenda.  
 
The Commission moved to adopt the agenda. Motion passed 4-0.  
 

3. Minutes (Taken off) 
A. December 12, 2017 Meeting Minutes  

 
4. Business 

A. Review of 2017 Goals and Establishment of 2018 Goals.  
 
 McCallum provided the 2017 goals to the Commission and asked that they review them and 
 discuss goals for 2018.  
  
 The Commission agreed to keep the 2018 goals the same as 2017 with the change that public 
 works would attend meetings monthly instead of quarterly.  
 
 2018 Goals:  

• Continue to partner with Watertown Community Education on structured 
programs for the fields and facilities.  

• Seek grant funds when appropriate for projects.  
• Promote the use of city parks year round through multiple outlets.  
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• Review the 5-year Capital Improvement Plan and make recommendations to 
Council.  

• Recommend to the council a 2018 Park Board Budget (May).  
• Continue to work with youth on age appropriate activities.  
• Review the maintenance for the parks semi-annually (March and September) .  
• Continue to recommend a plan for downtown beautification (Feb, March).  
• Continue to strive to improve, develop, and upgrade all City Parks.  
• Implement the 2018 Capital Improvement Plan.  
• Collaborate with other Boards and the City Council to develop parks and 

promote use.  
• Make parks accessible for aging and disabled.  
• Review Green Step Program to implement best practices for parks.  
• Public Works to attend meeting monthly.  
• Review and make recommendations to the Comprehensive Plan.  
• Implement a Holiday Tree Lighting Ceremony.  

 
  Wegner moved to adopt the 2018 Park Commission Goals. Johnson seconded. Motion  
  passed 4-0. 
  

B. Review of Park Commissioners Role 
 
 McCallum provided the ordinance that pertains to the role of a Park Commissioner. She said 
 that at the beginning of the year, it is good to review this again as a reminder.   
 

C. Picnic Shelter Update 
 
 McCallum said that the next step for the park shelter is to send the bid document to Council for 
 approval. 
 

5. Staff Reports/Comments 
  
 McCallum said that staff met with the Mayer-Watertown Community Education to discuss ways 
 in which the City could support more community education programs.  
 
 McCallum provided an update on the Movie sponsored by the Park Commission at the 
 Community Center. She thanked Crazi Coffee and the Lions Club for the hot chocolate and 
 marshmallows.   
 
 She informed that staff met with a representative from Flagship Recreation to discuss projects in 
 the parks for 2018.  
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6. Commissioner Reports/Comments 
 
Pohl informed of some ideas that he has heard from residents including the want for a splash 
pad within the City.  
 

7. Adjournment 
 
 Butterfield moved to adjourn the meeting at 7:35 p.m. Pohl seconded. Motion passed 4-0.  
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CITY OF MAYER 
PERSONNEL  

TUESDAY, JANUARY 16, 2018 @ 8:00 A.M. 
CITY HALL COUNCIL CHAMBERS 

 
AGENDA 

 
1. Open Meeting  

 
The meeting was opened at 8:09 a.m. Those present were City Administrator, Margaret 
McCallum and Mayor, Mike Dodge and Vice-Mayor, Erick Boder.  
 
Also present: None.   
 

2. Minutes  
 
 December 4, 2017 Personnel Meeting Minutes. Minutes were approved by the committee as 
 presented.  
 

3. Business 
A. RFP City Attorney Discussion 

 
 McCallum informed that the City received 6 responses for the City Attorney RFP that was put 
 out.  
 
 The Personnel Committee concluded that McCallum would draft some information into a 
 spreadsheet and provide a copy of the RFPs to all Council for a workshop on February 12, 2018.  
 

B. Offensive Behavior Training –  
1. LMC – Course: Preventing Harassment, Promoting Respect – Online 
2. LMC – Course: Preventing Harassment, Promoting Respect – On Site 
3. City Attorney Law Firm – Offensive Behavior Training – On Site 

 
 McCallum informed that the online course through the League of Minnesota Cities would be 
 $15.00 per person. She stated that an onsite course through the League of Minnesota Cities 
 would be $450.00 per session. As another option, she mentioned that the City Attorney would 
 do an onsite visit as well for $154.00 per hour.  
 
 The Personnel Committee agreed to have an onsite visit through the League of Minnesota Cities, 
 but asked that McCallum look into how many people could attend one session and if another 
 City would be interested in sharing a training session.  
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4. Fire Department Pay 
   
 McCallum provided pay information on several Carver County cities. Boder said that the Mayer 
 Fire Department currently makes $9.00 per hour. The Personnel Committee discussed upping 
 the call amount pay. Boder asked if the City could look into whether other cities do life 
 insurance policies for fire fighters. The Personnel Committee decided that additional 
 information would be needed before a decision was made on pay increase relating to what is 
 currently being paid for and at what rate.  
 

5. City Council Pay 
  
 McCallum presented wages from several other Carver County cities with regards to council pay. 
 
 The Personnel Committee will continue to review when the last raise in council pay was and if a 
 new raise seems appropriate.   
 

6. Employee Reviews 
  
 McCallum reviewed reviews that were conducted at the end of 2017 for Kyle Kuntz, Brent 
 Mickolichek and Janell Gildemeister. She reported all good reviews from the three employees. 
 She recommended a 3% wage increase for Kuntz and Mickolichek. She recommended a 3.5% 
 increase for Gildemeister due to extra work that was incurred from the transition period of 
 hiring a new City Administrator.  
 
 The Personnel Committee recommended to Council these increases based on their satisfactory 
 employee reviews.  
 

7. Jeff Vollmer  (added) 
 
 Boder provided an update on Firefighter, Vollmer. The Personnel Committee discussed what the 
 City could continue to do move forward for the family and other firefighters. The Committee 
 discussed lessons learned and what can be done moving forward.  
  

8. Adjournment 
 
The meeting was adjourned at 9:32 a.m. 
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Mayor Dodge and Council, 
 
Website –The website is coming along great! We do need pictures still. We have stock photos at the 
moment…and pictures can be taken in the spring by staff. Or we can put on a request on social media 
for pictures.  
 
Ehlers Investments – I met with Jack Fay from Ehlers this week to get started on the review of our 
current investments. He is gathering information at this time to put together a document of findings and 
suggestions in the near future. He will then come to council with his suggestions.  
 
Flagship Recreation – Kyle and I met with a representative from Flagship Recreation this week to start 
planning for work that can be done in West Ridge Park this summer. This is part of the CIP. The 
representative will be coming to a future park and recreation meeting to discuss projects.  
 
Attorney RFPs – RFPs were due on Wednesday, January 10, 2018. We received 6 proposals.  
 
Wage Study -  I contacted David Drowns to get started on the wage study. We are hoping to get going 
on the study before the end of January.  
 
Economic Development Conference – I decided that I am going to check out a conference through 
Economic Development Association of Minnesota next week (Thursday and Friday). I haven’t been to it 
before, but I hear good things from other City Administrators.  
 
Carver County Water Management – I met with a representative (Madeline) this week. We talked about 
2018 and ways in which we could educate residents on water conservation and good practices for 
keeping water sources clean. Also how to keep storm water flowing where it should. I think we had 
some good ideas. She works with many cities in Carver County.  
 
Carver County Department of Public Health – I will be meeting on Friday with a representative from 
Carver County Department of Public Health (Patrick Stieg) on our goals for future trials and park spaces 
and facilities. His goal is to promote healthy lifestyles to improve health. He will provide his resources 
that he has available to the City.  
 
Sincerely,  
 
M aggie McCallum  
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H:\MAYR\C13115477\1_Corres\Project Updates\Project Update 1-16-18.docx 

 

MEMORANDUM 
 

Date: January 16, 2018 

To: Mayer City Council 

From: David Martini 

Subject: Projects in Progress 
 
For your convenience, the following is a summary of the projects Bolton & Menk has worked for the 
billing period from November 18th, 2017 to December 15, 2017: 
 
Miscellaneous Engineering 
Miscellaneous engineering included attendance at the December 11th, Council meeting and the following: 
 

 Coordination for as-built plans and project close out for the wetland restoration project 
 Reviewing drainage issues for Mayer Lutheran High School 
 TH 25 Project coordination with Mn/DOT 
 Address map updates 
 Reviewing a mitigation survey request from Carver County 

 
8.5 hours of time was provided at the City’s reduced hourly rate and the Council meeting was attended at 
no charge, which resulted in a savings to the City of $936. 
 
Hidden Creek 7th (Pass Thru) 
During the billing period, time was spent preparing a letter of credit reduction and project acceptance 
recommendation.  Time was also spent reviewing street light spacing and site conditions. 
 
Cold Water Crossing 7th (Pass Thru) 
During the billing period, time was spent reviewing questions from Carver County related to Outlots and 
reviewing the condition of the site. 
 
Sprint Equipment Upgrades (Pass Thru) 
During the billing period, time was spent reviewing plans for proposed Sprint equipment upgrades at the 
Water Tower. 
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Date: February 7, 2018 
 
TO:  MAYER CITY COUNCIL/CONTRACTING TOWNSHIPS 
FROM:  MAYER FIRE DEPARTMENT, ROD MAETZOLD – FIRE CHIEF 
 
SUBJECT:  FIRE REPORT FOR MONTH ENDING – 01/31/18 

 
TOWNSHIP CALLS: 

 
DATE         TIME TWP  DESCRIPTION/ADDRESS    MAN HOURS 
01/05/18       1709      Watertown Possible Car Crash, Hwy 25 & 50th St     17 
01/20/18       1747 Camden Possible Grass Fire, Co Rd 30 & Union St      9 
01/20/18       2130          Waconia Car Crash, Co Rd 30 & Rutz Lake Rd     25 
01/23/18       1602 Hollywood Snowmobile Crash, ½ Mile west of CR 23 on Hwy 7     9 
 
 

 
CITY OF MAYER CALLS: 

 
DATE         TIME DESCRIPTION/ADDRESS      MAN HOURS 
01/01/18       0023 Watertown FD Standby         34 
01/02/18       0849 Medical, 2308 Coldwater Crossing        9 
01/06/18       1642 Medical, 500 Ash Ave S        16 
01/11/18       1830 NYA Mutual Aid, 414 Railroad St       30 
01/15/18       1315 Medical, 2308 Coldwater Crossing       10 
01/23/18       0941 Medical, 2319 Coldwater Crossing        9 
01/27/18       1157 Medical, 121 Bluejay Ave        12 
 
   
 
FIRE DEPARTMENT TRAININGS/ACTIVITIES FOR MONTH ENDING 01/31/18 
01/08/18 Regular Meeting 
01/15/18 Group Training, Monitors & Thermo Imaging Guns 
01/22/18 CPR Training  
01/23/18 Debriefing Meeting 
01/30/18 Chief and Emily Vollmer met in Edina with Insurance Rep in reference to LOD death for Jeff  
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CITY OF MAYER 
RESOLUTION 2-6-18-3 

 
RESOLUTION APPROVING CONTRIBUTIONS 

 
WHEREAS, The City of Mayer is generally authorized to accept real contributions of real and 
personal property pursuant to Minnesota Statutes Sections 412.21 and 465.03 for the benefit 
of its citizens and is specifically authorized to accept gifts and bequests for the benefit of 
recreational service pursuant to Minnesota Statutes Section 471.17; and  
 
WHEREAS, The following persons and entities have offered to contribute the cash sums set 
forth below to the City: 
 
 Name of Donor  Purpose    Amount 
 Mayer Baseball Club  Fire Department   $5,000.00 
 
WHEREAS, All sums have been contributed to assist the City in the establishment and operation 
of recreational facilities and programs within the City’s corporate limits either alone or in 
cooperation with others, as allowed by law; and  
 
WHEREAS, The City Council hereby finds that it is appropriate to accept the contributions 
offered.  
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF MAYER, MINNESOTA, AS 
FOLLOWS: 
 

1. The contributions described above are hereby accepted by the City of Mayer and shall 
be used to establish and operate recreational facilities and programs within the City’s 
corporate limits either alone of in cooperation with others, as allowed by law.  

2. That the City Clerk is hereby directed to issues receipts to each donor acknowledging 
the City’s receipt of the donor’s contribution.  

 
Adopted by the City Council of the City of Mayer this 12th day February 2018.  
 
        ______________________________  
        Michael Dodge, Mayor 
_________________________________ 
Margaret McCallum, City Administrator 
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City of Mayer 
Resolution No. 2-12-18-7 

Resolution Approving Contributions 
 

WHEREAS, The City of Mayer is generally authorized to accept contributions of real and 
personal property pursuant to Minnesota State Statute Sections 421.21 and 465.03 for the 
benefit of its citizens and is specifically authorized to accept gifts and benefits for the benefit 
for recreational service pursuant Minnesota Statutes Section 471.17; and 
 
WHEREAS, The following persons and entities have offered to contribute the cash sums set for 
below to the City:  
 
Name of Donor    Purpose   Amount 
Mayer Baseball Club   10% Fee   $6,558.00 
 
WHEREAS, All such sums have been contributed to assist the City in the establishment and 
operation of recreational facilities and programs within the City’s corporate limits either alone 
of in cooperation with others, as allowed by law; and 
 
WHEREAS, the City Council hereby finds that it is appropriate to accept the contributions 
offered.  
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF MAYER, MINNESOTA, AS 
FOLLOWS: 
 

1. The contributions above are hereby accepted by the City of Mayer and shall be used 
to establish and operate recreational facilities and programs within the City’s 
corporate limits either alone or in cooperation with others, as allowed by law.  

2. That the City Administrator is hereby directed to issue receipts to each donor 
acknowledging the City’s receipt of the donor’s contribution.  

 
Adopted by the City Council of the City of Mayer this 12th day of February 2018.  
 
_________________________   ________________________ 
Mike Dodge, Mayor     Janell Gildemeister, Deputy City Clerk 
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CITY OF MAYER  
RESOLUTION 2-12-18-8 

APPROVING LAWFUL GAMBLING EXEMPTION 

WHEREAS, the West Carver Ducks Unlimited has applied to the Minnesota gambling control 
board for a lawful gambling exemption (raffle) on, at the Mayer Community Center; and 

WHEREAS, the Mayer  City Council has received copies of said exemption applications to the 
Minnesota gambling control board and has 30 days in which to present a resolution to said 
Minnesota gambling control board objecting to the exemption applications; and 

WHEREAS, the city council approves of the exemption applications and wishes to waive the 30 
day waiting period. 

NOW, THEREFORE, BE IT RESOLVED, that the Mayer City Council hereby approves of the 
Minnesota gambling control board issuing a lawful gambling exemption to the West Carver 
Ducks Unlimited (raffle) on April 20, 2018 at the Mayer Community Center and does hereby 
waive the 30 day waiting period which it has to object to the issuance of said exemptions. 

RESOLVED FURTHER, that the city clerk is hereby authorized and directed to send a copy of 
this resolution to the Minnesota gambling control board immediately after its passage. 

Adopted by the City Council of the City of Mayer, Carver County, Minnesota, this 12th day of 
February 2018.         
 
 

_________________________________  
       Mike Dodge, Mayor  
        
ATTEST: 
         
         
______________________________     
Janell Gildemeister, Deputy Clerk    
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SECTION 00 31 13 
 

PRELIMINARY SCHEDULE 
 
1.1 PROPOSED BIDDING SCHEDULE SUMMARY 
 
DATES                                         DESCRIPTION 
Tuesday February 27. 2018 Advertise for Bids 
Monday  March 19, 2018  Drawings Available for Bidding 
Thursday April 5, 2018  Receive Bids 
Tuesday April 10, 2018  City issues Notice to Proceed 
Thursday April 19, 2018     Contractor to return contracts to City of Mayer 
 
 
 
1.2 PROPOSED CONSTRUCTION SCHEDULE SUMMARY 
 
DATES                                          DESCRIPTION 
Wednesday May 2, 2018  Contractor to process submittals and order time sensitive  
     material required to complete the project  

prior to or on July 11, 2018  
 
Wednesday May 9, 2018  Contractor begins Project Site Staging & Pre-Construction  

Meeting 
Friday  July 6, 2018  Substantial Completion Walk-Thru (Punch List) 
Wednesday July 11, 2018  Final Inspection and Project Closeout. Construction Complete  
     and turned over to owner 
  
 
 

END OF SECTION 
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CITY OF MAYER 
RESOLUTION 2-12-18-4 

 
ADOPTING THE 2018 WAGE INCREASE FOR CITY EMPLOYEES 

 
WHEREAS, The City Administrator has completed performance evaluations for the Public Works 
and Deputy Clerk Employees, and,   
 
WHEREAS, the employee wage for 2018 is effective January 1, 2018 contingent upon a 
favorable performance evaluation for employee; and,  
  
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF MAYER, MINNESOTA THAT: the 
wages for Public Works, and Deputy Clerk for 2018 hereby be approved as follows: 
 

1. Approve a 3% increase for both public works employees.  
2. Approve a 3.5% increase for the Deputy Clerk.  

 
Adopted by the City Council of the City of Mayer this 12th day of February 2018.  
 
        ______________________________  
        Michael Dodge, Mayor 
_________________________________ 
Margaret McCallum, City Administrator 
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COURT DATA SERVICES SUBSCRIBER AMENDMENT TO 
CJDN SUBSCRIBER AGREEMENT 

 
This Court Data Services Subscriber Amendment (“ Subscriber Amendment” ) is entered into by 
the State of Minnesota, acting through its Department of Public Safety, Bureau of Criminal 
Apprehension, (“ BCA” ) and the City of Mayer on behalf of its Prosecuting Attorney (“ Agency” ), 
and by and for the benefit of the State of Minnesota acting through its State Court Administrator’s 
Office (“ Court” ) who shall be entitled to enforce any provisions hereof through any legal action 
against any party. 
 

Recitals 
 
This Subscriber Amendment modifies and supplements the Agreement between the BCA and 
Agency, SWIFT Contract number 136133, of even or prior date, for Agency use of BCA systems 
and tools (referred to herein as “the CJDN Subscriber Agreement”).  Certain BCA systems and 
tools that include access to and/or submission of Court Records may only be utilized by the Agency 
if the Agency completes this Subscriber Amendment.  The Agency desires to use one or more BCA 
systems and tools to access and/or submit Court Records to assist the Agency in the efficient 
performance of its duties as required or authorized by law or court rule.  Court desires to permit 
such access and/or submission.  This Subscriber Amendment is intended to add Court as a party to 
the CJDN Subscriber Agreement and to create obligations by the Agency to the Court that can be 
enforced by the Court. It is also understood that, pursuant to the Master Joint Powers Agreement for 
Delivery of Court Data Services to CJDN Subscribers (“Master Authorization Agreement”) 
between the Court and the BCA, the BCA is authorized to sign this Subscriber Amendment on 
behalf of Court.  Upon execution the Subscriber Amendment will be incorporated into the CJDN 
Subscriber Agreement by reference.   The BCA, the Agency and the Court desire to amend the 
CJDN Subscriber Agreement as stated below. 
 
 
 The CJDN Subscriber Agreement is amended by the addition of the following provisions: 
 

1. TERM; TERMINATION; ONGOING OBLIGATIONS.  This Subscriber 
Amendment shall be effective on the date finally executed by all parties and shall remain in effect 
until expiration or termination of the CJDN Subscriber Agreement unless terminated earlier as 
provided in this Subscriber Amendment.  Any party may terminate this Subscriber Amendment 
with or without cause by giving written notice to all other parties.  The effective date of the 
termination shall be thirty days after the other party' s receipt of the notice of termination, unless a 
later date is specified in the notice.  The provisions of sections 5 through 9, 12.b., 12.c., and 15 
through 24 shall survive any termination of this Subscriber Amendment as shall any other 
provisions which by their nature are intended or expected to survive such termination.  Upon 
termination, the Subscriber shall perform the responsibilities set forth in paragraph 7(f) hereof.     

 
2.  Definitions.  Unless otherwise specifically defined, each term used herein shall 

have the meaning assigned to such term in the CJDN Subscriber Agreement.   
 

a. “Authorized Court Data Services” means Court Data Services that have 
been authorized for delivery to CJDN Subscribers via BCA systems and tools pursuant to an 
Authorization Amendment to the Joint Powers Agreement for Delivery of Court Data 
Services to CJDN Subscribers (“Master Authorization Agreement”) between the Court and 
the BCA. 
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b. “Court Data Services” means one or more of the services set forth on the 

Justice Agency Resource webpage of the Minnesota Judicial Branch website (for which the 
current address is www.courts.state.mn.us) or other location designated by the Court, as the 
same may be amended from time to time by the Court. 

c. “ Court Records”  means all information in any form made available by the 
Court to Subscriber  through the BCA for the purposes of carrying out this Subscriber 
Amendment, including: 

i. “ Court Case Information”  means any information in the Court 
Records that conveys information about a particular case or controversy, 
including without limitation Court Confidential Case Information, as 
defined herein. 

ii. “ Court Confidential Case Information”  means any information in the 
Court Records that is inaccessible to the public pursuant to the Rules of 
Public Access and that conveys information about a particular case or 
controversy. 

iii. “ Court Confidential Security and Activation Information” means 
any information in the Court Records that is inaccessible to the public 
pursuant to the Rules of Public Access and that explains how to use or 
gain access to Court Data Services, including but not limited to login 
account names, passwords, TCP/IP addresses, Court Data Services user 
manuals, Court Data Services Programs, Court Data Services 
Databases, and other technical information.  

 
iv. “ Court Confidential Information”  means any information in the Court 

Records that is inaccessible to the public pursuant to the Rules of Public 
Access, including without limitation both  i) Court Confidential Case 
Information;  and ii) Court Confidential Security and Activation 
Information. 

 
d. “ DCA”  shall mean the district courts of the state of Minnesota and their 

respective staff. 
 
e. “ Policies & Notices”  means the policies and notices published by the Court 

in connection with each of its Court Data Services, on a website or other location 
designated by the Court, as the same may be amended from time to time by the Court.  
Policies & Notices for each Authorized Court Data Service identified in an approved 
request form under section 3, below, are hereby made part of this Subscriber Amendment 
by this reference and provide additional terms and conditions that govern Subscriber’s use 
of Court Records accessed through such services, including but not limited to provisions 
on access and use limitations. 

 
f. “ Rules of Public Access”  means the Rules of Public Access to Records of 

the Judicial Branch promulgated by the Minnesota Supreme Court, as the same may be 
amended from time to time, including without limitation lists or tables published from time 
to time by the Court entitled Limits on Public Access to Case Records or Limits on Public 
Access to Administrative Records, all of which by this reference are made a part of this 
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Subscriber Amendment.  It is the obligation of Subscriber to check from time to time for 
updated rules, lists, and tables and be familiar with the contents thereof.  It is 
contemplated that such rules, lists, and tables will be posted on the  Minnesota Judicial 
Branch website, for which the current address is www.courts.state.mn.us.  

  
g. “ Court”  shall mean the State of Minnesota, State Court Administrator' s 

Office. 
 

h. “Subscriber” shall mean the Agency. 
 

i. “ Subscriber Records”  means any information in any form made available 
by the Subscriber to the Court for the purposes of carrying out this Subscriber 
Amendment. 

 
3. REQUESTS FOR AUTHORIZED COURT DATA SERVICES.  Following 

execution of this Subscriber Amendment by all parties, Subscriber may submit to the BCA one or 
more separate requests for Authorized Court Data Services.  The BCA is authorized in the Master 
Authorization Agreement to process, credential and approve such requests on behalf of Court and 
all such requests approved by the BCA are adopted and incorporated herein by this reference the 
same as if set forth verbatim herein.     

a. Activation.  Activation of the requested Authorized Court Data Service(s) 
shall occur promptly following approval. 

b. Rejection.  Requests may be rejected for any reason, at the discretion of the 
BCA and/or the Court.   

c. Requests for Termination of One or More Authorized Court Data 
Services.  The Subscriber may request the termination of an Authorized Court Data 
Services previously requested by submitting a notice to Court with a copy to the BCA.  
Promptly upon receipt of a request for termination of an Authorized Court Data Service, 
the BCA will deactivate the service requested.  The termination of one or more Authorized 
Court Data Services does not terminate this Subscriber Amendment.  Provisions for 
termination of this Subscriber Amendment are set forth in section 1. Upon termination of 
Authorized Court Data Services, the Subscriber shall perform the responsibilities set forth 
in paragraph 7(f) hereof. 

 
 4. SCOPE OF ACCESS TO COURT RECORDS LIMITED.  Subscriber’s access 
to and/or submission of the Court Records shall be limited to Authorized Court Data Services 
identified in an approved request form under section 3, above, and other Court Records necessary 
for Subscriber to use Authorized Court Data Services. Authorized Court Data Services shall only 
be used according to the instructions provided in corresponding Policies & Notices or other 
materials and only as necessary to assist Subscriber in the efficient performance of Subscriber’s 
duties required or authorized by law or court rule in connection with any civil, criminal, 
administrative, or arbitral proceeding in any Federal, State, or local court or agency or before any 
self-regulatory body.  Subscriber’s access to the Court Records for personal or non-official use is 
prohibited.  Subscriber will not use or attempt to use Authorized Court Data Services in any 
manner not set forth in this Subscriber Amendment, Policies & Notices, or other Authorized 
Court Data Services documentation, and upon any such unauthorized use or attempted use the 
Court may immediately terminate this Subscriber Amendment without prior notice to Subscriber.   
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5.   GUARANTEES OF CONFIDENTIALITY.  Subscriber agrees: 

 
a.   To not disclose Court Confidential Information to any third party except 

where necessary to carry out the Subscriber’s duties as required or authorized by law or 
court rule in connection with any civil, criminal, administrative, or arbitral proceeding in 
any Federal, State, or local court or agency or before any self-regulatory body.       

 
b.    To take all appropriate action, whether by instruction, agreement, or 

otherwise, to insure the protection, confidentiality and security of Court Confidential 
Information and to satisfy Subscriber’s obligations under this Subscriber Amendment. 

 
c.   To limit the use of and access to Court Confidential Information to 

Subscriber’s bona fide personnel whose use or access is necessary to effect the purposes of 
this Subscriber Amendment, and to advise each individual who is permitted use of and/or 
access to any Court Confidential Information of the restrictions upon disclosure and use 
contained in this Subscriber Amendment, requiring each individual who is permitted use of 
and/or access to Court Confidential Information to acknowledge in writing that the 
individual has read and understands such restrictions.  Subscriber shall keep such 
acknowledgements on file for one year following termination of the Subscriber 
Amendment and/or CJDN Subscriber Agreement, whichever is longer, and shall provide 
the Court with access to, and copies of, such acknowledgements upon request.  For 
purposes of this Subscriber Amendment, Subscriber’s bona fide personnel shall mean 
individuals who are employees of Subscriber or provide services to Subscriber either on a 
voluntary basis or as independent contractors with Subscriber. 

 
d.   That, without limiting section 1 of this Subscriber Amendment, the 

obligations of Subscriber and its bona fide personnel with respect to the confidentiality and 
security of Court Confidential Information shall survive the termination of this Subscriber 
Amendment and the CJDN Subscriber Agreement and the termination of their relationship 
with Subscriber. 

 
e.   That, notwithstanding any federal or state law applicable to the 

nondisclosure obligations of Subscriber and Subscriber’s bona fide personnel under this 
Subscriber Amendment, such obligations of Subscriber and Subscriber' s bona fide 
personnel are founded independently on the provisions of this Subscriber Amendment. 

 
6. APPLICABILITY TO PREVIOUSLY DISCLOSED COURT RECORDS.  

Subscriber acknowledges and agrees that all Authorized Court Data Services and related Court 
Records disclosed to Subscriber prior to the effective date of this Subscriber Amendment shall be 
subject to the provisions of this Subscriber Amendment. 

 
7. LICENSE AND PROTECTION OF PROPRIETARY RIGHTS.  During the 

term of this Subscriber Amendment, subject to the terms and conditions hereof, the Court hereby 
grants to Subscriber a nonexclusive, nontransferable, limited license to use Court Data Services 
Programs and Court Data Services Databases to access or receive the Authorized Court Data 
Services identified in an approved request form under section 3, above, and related Court 
Records.  Court reserves the right to make modifications to the Authorized Court Data Services, 
Court Data Services Programs, and Court Data Services Databases, and related materials without 
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notice to Subscriber.  These modifications shall be treated in all respects as their previous 
counterparts.  
 

a. Court Data Services Programs.  Court is the copyright owner and licensor 
of the Court Data Services Programs.  The combination of ideas, procedures, processes, 
systems, logic, coherence and methods of operation embodied within the Court Data 
Services Programs, and all information contained in documentation pertaining to the Court 
Data Services Programs, including but not limited to manuals, user documentation, and 
passwords, are trade secret information of Court and its licensors. 

 
b. Court Data Services Databases.  Court is the copyright owner and licensor 

of the Court Data Services Databases and of all copyrightable aspects and components 
thereof.  All specifications and information pertaining to the Court Data Services 
Databases and their structure, sequence and organization, including without limitation data 
schemas such as the Court XML Schema, are trade secret information of Court and its 
licensors. 

 
c. Marks.  Subscriber shall neither have nor claim any right, title, or interest 

in or use of any trademark used in connection with Authorized Court Data Services, 
including but not limited to the marks “ MNCIS”  and “ Odyssey.”  
 

d. Restrictions on Duplication, Disclosure, and Use.  Trade secret 
information of Court and its licensors will be treated by Subscriber in the same manner as 
Court Confidential Information.  In addition, Subscriber will not copy any part of the 
Court Data Services Programs or Court Data Services Databases, or reverse engineer or 
otherwise attempt to discern the source code of the Court Data Services Programs or Court 
Data Services Databases, or use any trademark of Court or its licensors, in any way or for 
any purpose not specifically and expressly authorized by this Subscriber Amendment.  As 
used herein, " trade secret information of Court and its licensors"  means any information 
possessed by Court which derives independent economic value from not being generally 
known to, and not being readily ascertainable by proper means by, other persons who can 
obtain economic value from its disclosure or use.  "Trade secret information of Court and 
its licensors"  does not, however, include information which was known to Subscriber prior 
to Subscriber’s receipt thereof, either directly or indirectly, from Court or its licensors, 
information which is independently developed by Subscriber without reference to or use of 
information received from Court or its licensors, or information which would not qualify 
as a trade secret under Minnesota law.  It will not be a violation of this section 7, sub-
section d, for Subscriber to make up to one copy of training materials and configuration 
documentation, if any, for each individual authorized to access, use, or configure 
Authorized Court Data Services, solely for its own use in connection with this Subscriber 
Amendment.  Subscriber will take all steps reasonably necessary to protect the copyright, 
trade secret, and trademark rights of Court and its licensors and Subscriber will advise its 
bona fide personnel who are permitted access to any of the Court Data Services Programs 
and Court Data Services Databases, and trade secret information of Court and its 
licensors, of the restrictions upon duplication, disclosure and use contained in this 
Subscriber Amendment. 

 
e. Proprietary Notices. Subscriber will not remove any copyright or 

proprietary notices included in and/or on the Court Data Services Programs or Court Data 
Services Databases, related documentation, or trade secret information of Court and its 

83



licensors, or any part thereof, made available by Court directly or through the BCA, if 
any, and Subscriber will include in and/or on any copy of the Court Data Services 
Programs or Court Data Services Databases, or trade secret information of Court and its 
licensors and any documents pertaining thereto, the same copyright and other proprietary 
notices as appear on the copies made available to Subscriber by Court directly or through 
the BCA, except that copyright notices shall be updated and other proprietary notices 
added as may be appropriate. 

 
f. Title; Return.  The Court Data Services Programs and Court Data Services 

Databases, and related documentation, including but not limited to training and 
configuration material, if any, and logon account information and passwords, if any, made 
available by the Court to Subscriber directly or through the BCA and all copies, including 
partial copies, thereof are and remain the property of the respective licensor.  Except as 
expressly provided in section 12.b., within ten days of the effective date of termination of 
this Subscriber Amendment or the CJDN Subscriber Agreement or within ten days of a 
request for termination of Authorized Court Data Service as described in section 4, 
Subscriber shall either: (i) uninstall and return any and all copies of the applicable Court 
Data Services Programs and Court Data Services Databases, and related documentation, 
including but not limited to training and configuration materials, if any, and logon account 
information, if any; or (2) destroy the same and certify in writing to the Court that the 
same have been destroyed. 

 
8. INJUNCTIVE RELIEF.  Subscriber acknowledges that the Court, Court’s 

licensors, and DCA will be irreparably harmed if Subscriber’s obligations under this Subscriber 
Amendment are not specifically enforced and that the Court, Court’s licensors, and DCA would 
not have an adequate remedy at law in the event of an actual or threatened violation by Subscriber 
of its obligations.  Therefore, Subscriber agrees that the Court, Court’s licensors, and DCA shall 
be entitled to an injunction or any appropriate decree of specific performance for any actual or 
threatened violations or breaches by Subscriber or its bona fide personnel without the necessity of 
the Court, Court’s licensors, or DCA showing actual damages or that monetary damages would 
not afford an adequate remedy.  Unless Subscriber is an office, officer, agency, department, 
division, or bureau of the state of Minnesota, Subscriber shall be liable to the Court, Court’s 
licensors, and DCA for reasonable attorneys fees incurred by the Court, Court’s licensors, and 
DCA in obtaining any relief pursuant to this Subscriber Amendment. 
 

9. LIABILITY.  Subscriber and the Court agree that, except as otherwise expressly 
provided herein, each party will be responsible for its own acts and the results thereof to the 
extent authorized by law and shall not be responsible for the acts of any others and the results 
thereof.  Liability shall be governed by applicable law.  Without limiting the foregoing, liability 
of the Court and any Subscriber that is an office, officer, agency, department, division, or bureau 
of the state of Minnesota shall be governed by the provisions of the Minnesota Tort Claims Act, 
Minnesota Statutes, section 3.376, and other applicable law.  Without limiting the foregoing, if 
Subscriber is a political subdivision of the state of Minnesota, liability of the Subscriber shall be 
governed by the provisions of Minn. Stat. Ch. 466 (Tort Liability, Political Subdivisions) or other 
applicable law.  Subscriber and Court further acknowledge that the liability, if any, of the BCA is 
governed by a separate agreement between the Court and the BCA dated December 13, 2010 with 
DPS-M -0958. 
 

10. AVAILABILITY.  Specific terms of availability shall be established by the Court 
and communicated to Subscriber by the Court and/or the BCA.  The Court reserves the right to 
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terminate this Subscriber Amendment immediately and/or temporarily suspend Subscriber’s 
Authorized Court Data Services in the event the capacity of any host computer system or 
legislative appropriation of funds is determined solely by the Court to be insufficient to meet the 
computer needs of the courts served by the host computer system.   
 

11. [reserved] 
 

12. ADDITIONAL USER OBLIGATIONS.  The obligations of the Subscriber set 
forth in this section are in addition to the other obligations of the Subscriber set forth elsewhere in 
this Subscriber Amendment. 
 

a. Judicial Policy Statement.  Subscriber agrees to comply with all policies 
identified in Policies & Notices applicable to Court Records accessed by Subscriber using 
Authorized Court Data Services.  Upon failure of the Subscriber to comply with such 
policies, the Court shall have the option of immediately suspending the Subscriber’s 
Authorized Court Data Services on a temporary basis and/or immediately terminating this 
Subscriber Amendment. 

 
b. Access and Use; Log.  Subscriber shall be responsible for all access to and 

use of Authorized Court Data Services and Court Records by Subscriber’s bona fide 
personnel or by means of Subscriber’s equipment or passwords, whether or not Subscriber 
has knowledge of or authorizes such access and use.  Subscriber shall also maintain a log 
identifying all persons to whom Subscriber has disclosed its Court Confidential Security 
and Activation Information, such as user ID(s) and password(s), including the date of such 
disclosure.  Subscriber shall maintain such logs for a minimum period of six years from 
the date of disclosure, and shall provide the Court with access to, and copies of, such logs 
upon request.  The Court may conduct audits of Subscriber’s logs and use of Authorized 
Court Data Services and Court Records from time to time.  Upon Subscriber’s failure to 
maintain such logs, to maintain accurate logs, or to promptly provide access by the Court 
to such logs, the Court may terminate this Subscriber Amendment without prior notice to 
Subscriber. 

 
c. Personnel.  Subscriber agrees to investigate, at the request of the Court 

and/or the BCA, allegations of misconduct pertaining to Subscriber’s bona fide personnel 
having access to or use of Authorized Court Data Services, Court Confidential 
Information, or trade secret information of the Court and its licensors where such persons 
are alleged to have violated the provisions of this Subscriber Amendment, Policies & 
Notices, Judicial Branch policies, or other security requirements or laws regulating access 
to the Court Records.  
 
 

d. Minnesota Data Practices Act Applicability.  If Subscriber is a Minnesota 
Government entity that is subject to the Minnesota Government Data Practices Act, Minn. 
Stat. Ch. 13, Subscriber acknowledges and agrees that: (1) the Court is not subject to Minn. 
Stat. Ch. 13 (see section 13.90) but is subject to the Rules of Public Access and other rules 
promulgated by the Minnesota Supreme Court; (2) Minn. Stat. section 13.03, subdivision 
4(e) requires that Subscriber comply with the Rules of Public Access and other rules 
promulgated by the Minnesota Supreme Court for access to Court Records provided via the 
BCA systems and tools under this Subscriber Amendment; (3) the use of and access to Court 
Records may be restricted by rules promulgated by the Minnesota Supreme Court, 
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applicable state statute or federal law; and (4) these applicable restrictions must be followed 
in the appropriate circumstances. 

 
 
13. FEES; INVOICES.  Unless the Subscriber is an office, officer, department, 

division, agency, or bureau of the state of Minnesota, Subscriber shall pay the fees, if any, set 
forth in applicable Policies & Notices, together with applicable sales, use or other taxes.  
Applicable monthly fees commence ten (10) days after notice of approval of the request pursuant 
to section 3 of this Subscriber Amendment or upon the initial Subscriber transaction as defined in 
the Policies & Notices, whichever occurs earlier.  When fees apply, the Court shall invoice 
Subscriber on a monthly basis for charges incurred in the preceding month and applicable taxes, if 
any, and payment of all amounts shall be due upon receipt of invoice.  If all amounts are not paid 
within 30 days of the date of the invoice, the Court may immediately cancel this Subscriber 
Amendment without notice to Subscriber and pursue all available legal remedies.  Subscriber 
certifies that funds have been appropriated for the payment of charges under this Subscriber 
Amendment for the current fiscal year, if applicable. 
 

14. MODIFICATION OF FEES.  Court may modify the fees by amending the 
Policies & Notices as provided herein, and the modified fees shall be effective on the date 
specified in the Policies & Notices, which shall not be less than thirty days from the publication of 
the Policies & Notices.  Subscriber shall have the option of accepting such changes or terminating 
this Subscriber Amendment as provided in section 1 hereof. 

 
 
15. WARRANTY DISCLAIMERS. 
 

a. WARRANTY EXCLUSIONS.  EXCEPT AS SPECIFICALLY AND 
EXPRESSLY PROVIDED HEREIN, COURT, COURT’S LICENSORS,  AND DCA 
MAKE NO REPRESENTATIONS OR WARRANTIES OF ANY KIND, INCLUDING 
BUT NOT LIMITED TO THE WARRANTIES OF FITNESS FOR A PARTICULAR 
PURPOSE OR MERCHANTABILITY, NOR ARE ANY WARRANTIES TO BE 
IMPLIED, WITH RESPECT TO THE INFORMATION, SERVICES OR COMPUTER 
PROGRAMS MADE AVAILABLE UNDER THIS AGREEMENT. 

 
b. ACCURACY AND COMPLETENESS OF INFORMATION.  

WITHOUT LIMITING THE GENERALITY OF THE PRECEDING PARAGRAPH, 
COURT, COURT’S LICENSORS, AND DCA MAKE NO WARRANTIES AS TO THE 
ACCURACY OR COMPLETENESS OF THE INFORMATION CONTAINED IN THE 
COURT RECORDS. 

 
16. RELATIONSHIP OF THE PARTIES.  Subscriber is an independent contractor 

and shall not be deemed for any purpose to be an employee, partner, agent or franchisee of the 
Court, Court’s licensors, or DCA.  Neither Subscriber nor the Court, Court’s licensors, or DCA 
shall have the right nor the authority to assume, create or incur any liability or obligation of any 
kind, express or implied, against or in the name of or on behalf of the other. 
 

17. NOTICE.  Except as provided in section 2 regarding notices of or modifications to 
Authorized Court Data Services and  Policies & Notices, any notice to Court or Subscriber 
hereunder shall be deemed to have been received when personally delivered in writing or seventy-
two (72) hours after it has been deposited in the United States mail, first class, proper postage 
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prepaid, addressed to the party to whom it is intended at the address set forth on page one of this 
Agreement or at such other address of which notice has been given in accordance herewith. 
 

18. NON-WAIVER.  The failure by any party at any time to enforce any of the 
provisions of this Subscriber Amendment or any right or remedy available hereunder or at law or 
in equity, or to exercise any option herein provided, shall not constitute a waiver of such 
provision, remedy or option or in any way affect the validity of this Subscriber Amendment.  The 
waiver of any default by either Party shall not be deemed a continuing waiver, but shall apply 
solely to the instance to which such waiver is directed. 
 

19. FORCE MAJEURE.  Neither Subscriber nor Court shall be responsible for 
failure or delay in the performance of their respective obligations hereunder caused by acts 
beyond their reasonable control. 
 

20. SEVERABILITY.  Every provision of this Subscriber Amendment shall be 
construed, to the extent possible, so as to be valid and enforceable.  If any provision of this 
Subscriber Amendment so construed is held by a court of competent jurisdiction to be invalid, 
illegal or otherwise unenforceable, such provision shall be deemed severed from this Subscriber 
Amendment, and all other provisions shall remain in full force and effect. 
 

21. ASSIGNMENT AND BINDING EFFECT.  Except as otherwise expressly 
permitted herein, neither Subscriber nor Court may assign, delegate and/or otherwise transfer this 
Subscriber Amendment or any of its rights or obligations hereunder without the prior written 
consent of the other.  This Subscriber Amendment shall be binding upon and inure to the benefit 
of the Parties hereto and their respective successors and assigns, including any other legal entity 
into, by or with which Subscriber may be merged, acquired or consolidated. 
 

22. GOVERNING LAW.  This Subscriber Amendment shall in all respects be 
governed by and interpreted, construed and enforced in accordance with the laws of the United 
States and of the State of Minnesota. 
 

23. VENUE AND JURISDICTION.  Any action arising out of or relating to this 
Subscriber Amendment, its performance, enforcement or breach will be venued in a state or 
federal court situated within the State of Minnesota.  Subscriber hereby irrevocably consents and 
submits itself to the personal jurisdiction of said courts for that purpose. 

 
24.  INTEGRATION.  This Subscriber Amendment contains all negotiations and 

agreements between the parties. No other understanding regarding this Subscriber Amendment, 
whether written or oral, may be used to bind either party, provided that all terms and conditions of 
the CJDN Subscriber Agreement and all previous amendments remain in full force and effect 
except as supplemented or modified by this Subscriber Amendment.   
 

IN WITNESS WHEREOF, the Parties have, by their duly authorized officers, executed 
this Subscriber Amendment in duplicate, intending to be bound thereby. 

 
 
 

 
1.  SUBSCRIBER (AGENCY) 
 

 2.  DEPARTMENT OF PUBLIC SAFETY, 
BUREAU OF CRIMINAL APPREHENSION 
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Subscriber must attach written verification of 
authority to sign on behalf of and bind the entity, 
such as an opinion of counsel or resolution. 
 
Name: _______________________________________ 

(PRINTED) 
 
Signed: _______________________________________ 
 
 
Title: ________________________________________ 

(with delegated authority) 
 

Date: ________________________________________ 
 
 
 
 
Name: _______________________________________ 

(PRINTED) 
 
Signed: _______________________________________ 
 
 
Title: ________________________________________ 

(with delegated authority) 
 

Date: ________________________________________ 
 

 
Name: ____________________________________________ 

(PRINTED) 
 
Signed: ___________________________________________ 
 
 
Title: _____________________________________________ 

(with delegated authority) 
 

Date: _____________________________________________ 
 
 
3.  COMMISSIONER OF ADMINISTRATION 
delegated to Materials Management Division 
 
By: ______________________________________________ 
 
Date: _____________________________________________ 
 
 
4.     COURTS 
Authority granted to Bureau of Criminal Apprehension 
 
Name: ____________________________________________ 

(PRINTED) 
 
Signed: ___________________________________________ 
 
 
Title: _____________________________________________ 

(with authorized authority) 
 

Date: _____________________________________________ 
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 STATE OF MINNESOTA 
 JOINT POWERS AGREEMENT 

AUTHORIZED AGENCY 
 
This agreement is between the State of Minnesota, acting through its Department of Public Safety, Bureau of Criminal 
Apprehension ("BCA") and the City of Mayer on behalf of its Prosecuting Attorney ("Agency").  
 
 Recitals 
Under Minn. Stat. § 471.59, the BCA and the Agency are empowered to engage in those agreements that are necessary to 
exercise their powers. Under Minn. Stat. § 299C.46 the BCA must provide a criminal justice data communications 
network to benefit authorized agencies in Minnesota. The Agency is authorized by law to utilize the criminal justice data 
communications network pursuant to the terms set out in this agreement.  In addition, BCA either maintains repositories 
of data or has access to repositories of data that benefit authorized agencies in performing their duties.  Agency wants to 
access these data in support of its official duties. 
 
The purpose of this Agreement is to create a method by which the Agency has access to those systems and tools for which 
it has eligibility, and to memorialize the requirements to obtain access and the limitations on the access. 
 
 Agreement 
1 Term of Agreement 

1.1 Effective date:  This Agreement is effective on the date the BCA obtains all required signatures under Minn. 
Stat. § 16C.05, subdivision 2. 

1.2  Expiration date:  This Agreement expires five years from the date it is effective. 
 
2 Agreement between the Parties 

2.1 General access. BCA agrees to provide Agency with access to the Minnesota Criminal Justice Data 
Communications Network (CJDN) and those systems and tools which the Agency is authorized by law to access via 
the CJDN for the purposes outlined in Minn. Stat. § 299C.46.  
 
2.2 Methods of access.  
The BCA offers three (3) methods of access to its systems and tools.  The methods of access are: 
 

A. Direct access occurs when individual users at the Agency use Agency’s equipment to access the BCA’s 
systems and tools.  This is generally accomplished by an individual user entering a query into one of BCA’s 
systems or tools. 
 
B. Indirect access occurs when individual users at the Agency go to another Agency to obtain data and 
information from BCA’s systems and tools.  This method of access generally results in the Agency with indirect 
access obtaining the needed data and information in a physical format like a paper report. 
 
C. Computer-to-computer system interface occurs when Agency’s computer exchanges data and information 
with BCA’s computer systems and tools using an interface.  Without limitation, interface types include: state 
message switch, web services, enterprise service bus and message queuing. 

 
For purposes of this Agreement, Agency employees or contractors may use any of these methods to use BCA’s 
systems and tools as described in this Agreement.  Agency will select a method of access and can change the 
methodology following the process in Clause 2.10. 

 
2.3 Federal systems access. In addition, pursuant to 28 CFR §20.30-38 and Minn. Stat. §299C.58, BCA may provide 
Agency with access to the Federal Bureau of Investigation (FBI) National Crime Information Center. 
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2.4 Agency policies. Both the BCA and the FBI’s Criminal Justice Information Systems (FBI-CJIS) have policies, 
regulations and laws on access, use, audit, dissemination, hit confirmation, logging, quality assurance, screening (pre-
employment), security, timeliness, training, use of the system, and validation.  Agency has created its own policies to 
ensure that Agency’s employees and contractors comply with all applicable requirements.  Agency ensures this 
compliance through appropriate enforcement. These BCA and FBI-CJIS policies and regulations, as amended and 
updated from time to time, are incorporated into this Agreement by reference.  The policies are available at 
https://bcanextest.x.state.mn.us/launchpad/. 
 
2.5 Agency resources.  To assist Agency in complying with the federal and state requirements on access to and use of 
the various systems and tools, information is available at https://sps.x.state.mn.us/sites/bcaservicecatalog/default.aspx. 
Additional information on appropriate use is found in the Minnesota Bureau of Criminal Apprehension Policy on 
Appropriate Use of Systems and Data available at https://dps.mn.gov/divisions/bca/bca-
divisions/mnjis/Documents/BCA-Policy-on-Appropriate-Use-of-Systems-and-Data.pdf. 
 
2.6 Access granted.   
 A. Agency is granted permission to use all current and future BCA systems and tools for which Agency is 
eligible.  Eligibility is dependent on Agency (i) satisfying all applicable federal or state statutory requirements; (ii) 
complying with the terms of this Agreement; and (iii) acceptance by BCA of Agency’s written request for use of a 
specific system or tool. 
 B. To facilitate changes in systems and tools, Agency grants its Authorized Representative authority to make 
written requests for those systems and tools provided by BCA that the Agency needs to meet its criminal justice 
obligations and for which Agency is eligible. 
 
2.7 Future access. On written request by Agency, BCA also may provide Agency with access to those systems or 
tools which may become available after the signing of this Agreement, to the extent that the access is authorized by 
applicable state and federal law.  Agency agrees to be bound by the terms and conditions contained in this Agreement 
that when utilizing new systems or tools provided under this Agreement. 
 
2.8 Limitations on access. BCA agrees that it will comply with applicable state and federal laws when making 
information accessible. Agency agrees that it will comply with applicable state and federal laws when accessing, 
entering, using, disseminating, and storing data.  Each party is responsible for its own compliance with the most 
current applicable state and federal laws. 
 
2.9 Supersedes prior agreements.  This Agreement supersedes any and all prior agreements between the BCA and 
the Agency regarding access to and use of systems and tools provided by BCA. 
 
2.10 Requirement to update information.  The parties agree that if there is a change to any of the information 
whether required by law or this Agreement, the party will send the new information to the other party in writing 
within 30 days of the change.  This clause does not apply to changes in systems or tools provided under this 
Agreement.  
 
This requirement to give notice additionally applies to changes in the individual or organization serving a city as its 
prosecutor.  Any change in performance of the prosecutorial function must be provided to the BCA in writing by 
giving notice to the Service Desk, BCA.ServiceDesk@state.mn.us. 
 
2.11 Transaction record.  The BCA creates and maintains a transaction record for each exchange of data utilizing its 
systems and tools.  In order to meet FBI-CJIS requirements and to perform the audits described in Clause 7, there 
must be a method of identifying which individual users at the Agency conducted a particular transaction. 
 
If Agency uses either direct access as described in Clause 2.2A or indirect access as described in Clause 2.2B, BCA’s 
transaction record meets FBI-CJIS requirements. 
 
When Agency’s method of access is a computer to computer interface as described in Clause 2.2C, the Agency must 
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keep a transaction record sufficient to satisfy FBI-CJIS requirements and permit the audits described in Clause 7 to 
occur. 
 
If an Agency accesses data from the Driver and Vehicle Services Division in the Minnesota Department of Public 
Safety and keeps a copy of the data, Agency must have a transaction record of all subsequent access to the data that 
are kept by the Agency.  The transaction record must include the individual user who requested access, and the date, 
time and content of the request.  The transaction record must also include the date, time and content of the response 
along with the destination to which the data were sent.  The transaction record must be maintained for a minimum of 
six (6) years from the date the transaction occurred and must be made available to the BCA within one (1) business 
day of the BCA’s request. 
 
2.12 Court information access.  Certain BCA systems and tools that include access to and/or submission of Court 
Records may only be utilized by the Agency if the Agency completes the Court Data Services Subscriber 
Amendment, which upon execution will be incorporated into this Agreement by reference.  These BCA systems and 
tools are identified in the written request made by Agency under Clause 2.6 above.  The Court Data Services 
Subscriber Amendment provides important additional terms, including but not limited to privacy (see Clause 8.2, 
below), fees (see Clause 3 below), and transaction records or logs, that govern Agency’s access to and/or submission 
of the Court Records delivered through the BCA systems and tools. 
 
2.13 Vendor personnel screening. The BCA will conduct all vendor personnel screening on behalf of Agency as is 
required by the FBI CJIS Security Policy.  The BCA will maintain records of the federal, fingerprint-based 
background check on each vendor employee as well as records of the completion of the security awareness training 
that may be relied on by the Agency. 

 
3 Payment 

The Agency currently accesses the criminal justice data communications network described in Minn. Stat. §299C.46.  
No charges will be assessed to the agency as a condition of this agreement. 
 
If Agency chooses to execute the Court Data Services Subscriber Amendment referred to in Clause 2.12 in order to 
access and/or submit Court Records via BCA’s systems, additional fees, if any, are addressed in that amendment. 

 
4 Authorized Representatives 

The BCA's Authorized Representative is Dana Gotz, Department of Public Safety, Bureau of Criminal Apprehension, 
Minnesota Justice Information Services, 1430 Maryland Avenue, St. Paul, MN  55106, 651-793-1007, or her 
successor. 

 
The Agency's Authorized Representative is Mark Metz, County Attorney, 600 E 4th Street, PO Box 12, Chaska, MN  
55318-2102, (952) 361-1400, or his/her successor. 

 
5 Assignment, Amendments, Waiver, and Contract Complete 

5.1 Assignment. Neither party may assign nor transfer any rights or obligations under this Agreement. 
5.2 Amendments. Any amendment to this Agreement, except those described in Clauses 2.6 and 2.7 above must be in 

writing and will not be effective until it has been signed and approved by the same parties who signed and 
approved the original agreement, their successors in office, or another individual duly authorized. 

5.3 Waiver. If either party fails to enforce any provision of this Agreement, that failure does not waive the provision 
or the right to enforce it. 

5.4 Contract Complete. This Agreement contains all negotiations and agreements between the BCA and the Agency. 
No other understanding regarding this Agreement, whether written or oral, may be used to bind either party. 

 
6 Liability 

Each party will be responsible for its own acts and behavior and the results thereof and shall not be responsible or 
liable for the other party’s actions and consequences of those actions. The Minnesota Torts Claims Act, Minn. Stat. § 
3.736 and other applicable laws govern the BCA’s liability.  The Minnesota Municipal Tort Claims Act, Minn. Stat. 
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Ch. 466, governs the Agency’s liability. 
 
7     Audits 

7.1 Under Minn. Stat. § 16C.05, subd. 5, the Agency’s books, records, documents, internal policies and accounting 
procedures and practices relevant to this Agreement are subject to examination by the BCA, the State Auditor or 
Legislative Auditor, as appropriate, for a minimum of six years from the end of this Agreement. Under Minn. Stat. § 
6.551, the State Auditor may examine the books, records, documents, and accounting procedures and practices of 
BCA. The examination shall be limited to the books, records, documents, and accounting procedures and practices 
that are relevant to this Agreement. 
 
7.2 Under applicable state and federal law, the Agency’s records are subject to examination by the BCA to ensure 
compliance with laws, regulations and policies about access, use, and dissemination of data.  
 
7.3 If Agency accesses federal databases, the Agency’s records are subject to examination by the FBI and Agency will 
cooperate with FBI examiners and make any requested data available for review and audit. 
 
7.4 To facilitate the audits required by state and federal law, Agency is required to have an inventory of the equipment 
used to access the data covered by this Agreement and the physical location of each. 

 
8 Government Data Practices  

8.1 BCA and Agency.  The Agency and BCA must comply with the Minnesota Government Data Practices Act, 
Minn. Stat. Ch. 13, as it applies to all data accessible under this Agreement, and as it applies to all data created, 
collected, received, stored, used, maintained, or disseminated by the Agency under this Agreement. The remedies of 
Minn. Stat. §§ 13.08 and 13.09 apply to the release of the data referred to in this clause by either the Agency or the 
BCA. 
 
8.2 Court Records. If Agency chooses to execute the Court Data Services Subscriber Amendment referred to in 
Clause 2.12 in order to access and/or submit Court Records via BCA’s systems, the following provisions regarding 
data practices also apply.  The Court is not subject to Minn. Stat. Ch. 13 (see section 13.90) but is subject to the Rules 
of Public Access to Records of the Judicial Branch promulgated by the Minnesota Supreme Court.  All parties 
acknowledge and agree that Minn. Stat. § 13.03, subdivision 4(e) requires that the BCA and the Agency comply with 
the Rules of Public Access for those data received from Court under the Court Data Services Subscriber Amendment.  
All parties also acknowledge and agree that the use of, access to or submission of Court Records, as that term is 
defined in the Court Data Services Subscriber Amendment, may be restricted by rules promulgated by the Minnesota 
Supreme Court, applicable state statute or federal law.  All parties acknowledge and agree that these applicable 
restrictions must be followed in the appropriate circumstances. 

 
9 Investigation of alleged violations; sanctions 
 For purposes of this clause, “Individual User” means an employee or contractor of Agency. 
 

9.1 Investigation. Agency and BCA agree to cooperate in the investigation and possible prosecution of suspected 
violations of federal and state law referenced in this Agreement. Agency and BCA agree to cooperate in the 
investigation of suspected violations of the policies and procedures referenced in this Agreement. When BCA 
becomes aware that a violation may have occurred, BCA will inform Agency of the suspected violation, subject to 
any restrictions in applicable law. When Agency becomes aware that a violation has occurred, Agency will inform 
BCA subject to any restrictions in applicable law.  
 
9.2 Sanctions Involving Only BCA Systems and Tools.  
The following provisions apply to BCA systems and tools not covered by the Court Data Services Subscriber 
Amendment. None of these provisions alter the Agency’s internal discipline processes, including those governed by a 
collective bargaining agreement. 
 
9.2.1 For BCA systems and tools that are not covered by the Court Data Services Subscriber Amendment, Agency 
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must determine if and when an involved Individual User’s access to systems or tools is to be temporarily or 
permanently eliminated. The decision to suspend or terminate access may be made as soon as alleged violation is 
discovered, after notice of an alleged violation is received, or after an investigation has occurred.  Agency must report 
the status of the Individual User’s access to BCA without delay. BCA reserves the right to make a different 
determination concerning an Individual User’s access to systems or tools than that made by Agency and BCA’s 
determination controls. 
 
9.2.2 If BCA determines that Agency has jeopardized the integrity of the systems or tools covered in this Clause 9.2, 
BCA may temporarily stop providing some or all the systems or tools under this Agreement until the failure is 
remedied to the BCA’s satisfaction. If Agency’s failure is continuing or repeated, Clause 11.1 does not apply and 
BCA may terminate this Agreement immediately.  
 
 
9.3 Sanctions Involving Only Court Data Services 
The following provisions apply to those systems and tools covered by the Court Data Services Subscriber 
Amendment, if it has been signed by Agency. As part of the agreement between the Court and the BCA for the 
delivery of the systems and tools that are covered by the Court Data Services Subscriber Amendment, BCA is 
required to suspend or terminate access to or use of the systems and tools either on its own initiative or when directed 
by the Court.  The decision to suspend or terminate access may be made as soon as an alleged violation is discovered, 
after notice of an alleged violation is received, or after an investigation has occurred.  The decision to suspend or 
terminate may also be made based on a request from the Authorized Representative of Agency.  The agreement 
further provides that only the Court has the authority to reinstate access and use. 
 
9.3.1 Agency understands that if it has signed the Court Data Services Subscriber Amendment and if Agency’s 
Individual Users violate the provisions of that Amendment, access and use will be suspended by BCA or Court.  
Agency also understands that reinstatement is only at the direction of the Court. 
 
9.3.2 Agency further agrees that if Agency believes that one or more of its Individual Users have violated the terms of 
the Amendment, it will notify BCA and Court so that an investigation as described in Clause 9.1 may occur.  

 
10 Venue 

Venue for all legal proceedings involving this Agreement, or its breach, must be in the appropriate state or federal 
court with competent jurisdiction in Ramsey County, Minnesota. 

 
11 Termination 

11.1 Termination. The BCA or the Agency may terminate this Agreement at any time, with or without cause, upon 30 
days’ written notice to the other party’s Authorized Representative. 

 
11.2 Termination for Insufficient Funding. Either party may immediately terminate this Agreement if it does not 
obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level 
sufficient to allow for the payment of the services covered here. Termination must be by written notice to the other 
party’s authorized representative. The Agency is not obligated to pay for any services that are provided after notice 
and effective date of termination. However, the BCA will be entitled to payment, determined on a pro rata basis, for 
services satisfactorily performed to the extent that funds are available. Neither party will be assessed any penalty if 
the agreement is terminated because of the decision of the Minnesota Legislature, or other funding source, not to 
appropriate funds. Notice of the lack of funding must be provided within a reasonable time of the affected party 
receiving that notice. 

 
12   Continuing obligations 

The following clauses survive the expiration or cancellation of this Agreement: 6. Liability; 7. Audits; 8. Government 
Data Practices; 9. Investigation of alleged violations; sanctions; and 10.Venue. 
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The parties indicate their agreement and authority to execute this Agreement by signing below. 
 
1.  AGENCY 
 
Name: _____________________________________________ 

(PRINTED) 
 
Signed: ____________________________________________ 
 
 
Title: ______________________________________________ 

(with delegated authority) 
 

Date: ______________________________________________ 
 
 
 
 
Name: _____________________________________________ 
      (PRINTED) 
 
 
Signed: ____________________________________________ 
 
 
Title: ______________________________________________ 

(with delegated authority) 
 

Date: ______________________________________________ 
 
 

 2.  DEPARTMENT OF PUBLIC SAFETY, BUREAU OF 
CRIMINAL APPREHENSION 
 
Name: _____________________________________________ 

(PRINTED) 
 
Signed: ____________________________________________ 
 
 
Title: ______________________________________________ 

(with delegated authority) 
 

Date: ______________________________________________ 
 
 
3.  COMMISSIONER OF ADMINISTRATION 
delegated to Materials Management Division 
 
By: ______________________________________________ 
 
Date: _____________________________________________ 
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RESOLUTION NO. 2-12-18-5 
 

RESOLUTION APPROVING STATE OF MINNESOTA JOINT POWERS AGREEMENTS WITH THE CITY OF 
MAYER ON BEHALF OF ITS CITY ATTORNEY AND POLICE DEPARTMENT 

 
WHEREAS, the City of Mayer on behalf of its Prosecuting Attorney and Police Department desires 
to enter into Joint Powers Agreements with the State of Minnesota, Department of Public Safety, 
Bureau of Criminal Apprehension to use systems and tools available over the State’s criminal 
justice data communications network for which the City is eligible.  The Joint Powers Agreements 
further provide the City with the ability to add, modify and delete connectivity, systems and 
tools over the five year life of the agreement and obligates the City to pay the costs for the 
network connection. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of Mayer, Minnesota as follows: 
 
1. That the State of Minnesota Joint Powers Agreements by and between the State of Minnesota 
acting through its Department of Public Safety, Bureau of Criminal Apprehension and the City of 
Mayer on behalf of its Prosecuting Attorney and Police Department, are hereby approved.   
 
2. That the Carver County Sheriff, Jim Olson, or his or her successor, is designated the Authorized 
Representative for the Police Department.  The Authorized Representative is also authorized to 
sign any subsequent amendment or agreement that may be required by the State of Minnesota 
to maintain the City’s connection to the systems and tools offered by the State. 
 
To assist the Authorized Representative with the administration of the agreement, Carver County 
Sheriff, is appointed as the Authorized Representative’s designee. 
 
3. That the Carver County Attorney, Mark Metz, or his or her successor, is designated the 
Authorized Representative for the Prosecuting Attorney.  The Authorized Representative is also 
authorized to sign any subsequent amendment or agreement that may be required by the State 
of Minnesota to maintain the City’s connection to the systems and tools offered by the State. 
 
To assist the Authorized Representative with the administration of the agreement, Carver County 
Attorney, is appointed as the Authorized Representative’s designee. 
 
4.  That Mike Dodge, the Mayor for the City of Mayer, and Margaret McCallum, the City 
Administrator, are authorized to sign the State of Minnesota Joint Powers Agreements. 
 
Passed and Adopted by the Council on this 12 day of February, 2018. 
 
CITY OF MAYER 
 
_________________________________ 
By:  Mike Dodge 
Its Mayor 
 
 
ATTEST:____________________________________ 
By:  Margaret McCallum 
Its City Administrator 
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Mayer City Council 

Staff Report 
      February 7, 2018 

C-1 General Commerce & C/I Commercial/Industrial Districts  
Uses Text Amendment 

 
APPLICATION DATA 
 
Meeting Date:    February 12, 2018 
 
Applicant: This is a City of Mayer initiated review 
 
ACTION REQUESTED 
 
The City of Mayer has initiated a text amendment in relation to permitted, conditional and interim uses in 
the C-1 General Commerce District and the C/I Commercial/Industrial District. Sections of the zoning 
ordinance proposed to be amended include Title XV: Land Usage, Chapter 152: Zoning, Section 152.058 
(C-1) General Commerce District and Section 152.060 (C/I) Commercial/Industrial District. 
   
BACKGROUND DATA 
 
Background: A request was made by the owner of property located at 185 7th Street to look at the 

possibility to rezone the property from C-1 General Commerce District to C/I 
Commercial/Industrial District to allow for the possibility of more uses to be allowed on 
the property.  After discussion it was agreed upon that instead of rezoning the property, 
that additional permitted, conditional and interim uses could be added to the C-1 district. 
The Planning Commission reviewed these proposed changes at the December 12, 2017 
Planning Commission meeting looked at neighboring uses in similar districts in 
neighboring cities. At that meeting the Planning Commission suggested to hold a public 
hearing to amend the text at the next Planning Commission meeting. At the January 2, 
2018 meeting the Planning Commission opened the public hearing and continued the 
public hearing to the February 6, 2018 Planning Commission meeting at which time the 
Planning Commission voted 6-0 to approve the text amendment. 

 
The language in relation to this text amendment under sections 152.058 and 152.060 in 
the zoning ordinance are listed below. The proposed new text is underlined, the text 
proposed to be deleted is striked-through and the text proposed to stay the same is 
regular.  

 
152.058  (C-1) General Commerce District. 
 
(A) Intent. To provide appropriate areas in proximity to thoroughfares for commercial retail and service 

establishments that are oriented to the motoring public are not compatible with the desired character 
of the downtown. 

 
(B) Permitted uses. 

 
(1)  Commercial establishments which are oriented to the motorist, such as eating and drinking 

places, motor vehicle fuel stations and convenience stores, automobile service stations, auto 
motor vehicle repair shops, car washes, and hotels and motels. 

 
(2)  Customary accessory uses incidental to the principal use, such as off-street parking and signs. 
 
(2) Essential service structures. 
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(3) Offices and administrative facilities. 
 
(4) Medical related clinics/uses and offices. 
 
(5) Banking/financial institutions. 
 
(6) Laundromats and dry cleaners. 
 
(7)  Barber and beauty shops. 
 
(8)  Churches. 
 
(9) Off-liquor sales. 
 
(10) Day care facilities. 
 
(11) Funeral homes and mortuaries. 
 
(12)Veterinary clinic, animal care, animal shelter, pet daycare, pet training, or animal hospital. 

 
(C) Permitted accessory uses. 
 

(1)  Sexually oriented uses, accessory, as regulated by Chapter 114. 
 
(2)  Roof-mounted wind energy conversion systems (WECS). 
 
(3)  Ground source heat pump systems. 
 
(4)   Roof or building mounted, ground mounted and community solar energy systems. 
 
(5)  Customary accessory uses incidental to the principal use, such as off-street parking and signs. 

 
(D) Conditional uses. 

 
(1) Wind energy conversion systems (WECS) mounted on a tower. 
 
(2) Drive-in businesses (for the purpose of this section, shall mean: drive-in restaurants and fast food 

businesses with a drive thru). Restrictions include.  
 

(a)  No drive in business shall be located within three hundred feet (300') of a school or church.  
 
(b)  No drive-in shall be located within one hundred feet (100') of any residentially zoned property, 

provided:  
 

1.  No public address system shall be audible from any residential zone; and  
 
2.  Screening of the property from residential areas will be required. The City may require 

fencing, earthen berms and landscaping, or any other method or combination deemed 
appropriate to accomplish the required screening.  

 
(c)  No drive in shall be located on any street other than an arterial roadway, collector roadway or 

business service road.  
 
(d)  No access drive shall be within one hundred feet (100') of intersecting street right of-way 

lines.  
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(e)  Adequate area shall be designated for snow storage such that clear visibility shall be 
maintained from the property to any public street.  

 
(3)  Motor vehicle sales lots provided that all display lots for vehicles provide curb and gutter per City 

specifications for storm run-off purposes and all outdoor signs meet City sign regulations.  
 

 
152.060  (C/I) Commercial/Industrial District. 
 
(A)  Intent. The intent of this district is to provide land in proximity to major thoroughfares for the 

development of certain activities that will strengthen local employment opportunity and tax base of the 
city. Such a zone will be characterized by a positive overall visual appearance that is compatible with 
the predominant residential aesthetic character of the City. 

 
(B) Permitted uses. The permitted uses for the Commercial/Industrial (C/I) District are as follows: 

 
(1) Commercial establishments requiring large sites for outdoor display, sales, and storage (farm 

implement sales, auto and truck motor vehicle sales, mobile home sales, and building material 
sales are examples). 

 
(2) Wholesaling all commodities except live animals. 
 
(3) Uses permitted in C-1 General Commerce District. 
 
(4) Offices and administrative facilities. 
 
(5) Commercial and industrial establishments used for fabricating, manufacturing, production, 

processing, and storage of materials, goods, and products. 
 
(6) Warehousing. 
 
(7) Mini-storage facilities. 
 
(8) Veterinary clinic, animal care, animal shelter, pet daycare, pet training, or animal hospital. 

 
(9) Funeral homes and mortuaries. 

 
(C) Permitted accessory uses. 

 
(1)  Off-street parking and loading. 
 
(2)  Signs as regulated by §§ 152.120 through 152.133. 
 
(3)  Offices ancillary to the principal use. 
 
(4)  Outdoor storage. 
 
(5)  Sexually oriented uses, accessory, as regulated by Chapter 114. 
 
(6)  Roof-mounted wind energy conversion systems (WECS). 
 
(7)  Ground source heat pump systems. 
 
(8)  Roof or building mounted, ground mounted and community solar energy systems. 

 
(D) Conditional uses. The conditional uses for the Commercial/Industrial (C/I) District are as follows: 
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(1)  Commercial towers as regulated by § 152.100. 
 
(2)  Sexually oriented uses as regulated by Chapter 114. 

 
(3) Drive-in businesses (for the purpose of this section, shall mean: drive-in restaurants and fast food 

businesses with a drive thru). Restrictions include.  
 

(a)  No drive in business shall be located within three hundred feet (300') of a school or church.  
 
(b)  No drive-in shall be located within one hundred feet (100') of any residentially zoned property, 

provided:  
 

1.  No public address system shall be audible from any residential zone; and  
 
2.  Screening of the property from residential areas will be required. The City may require 

fencing, earthen berms and landscaping, or any other method or combination deemed 
appropriate to accomplish the required screening.  

 
(c)  No drive in shall be located on any street other than an arterial roadway, collector roadway or 

business service road.  
 
(d)  No access drive shall be within one hundred feet (100') of intersecting street right of-way 

lines.  
 
(e)  Adequate area shall be designated for snow storage such that clear visibility shall be 

maintained from the property to any public street.  
 
CITY COUNCIL ACTION REQUIRED 
 
After review and discussion by the members of the City Council, a motion is in order to approve, deny or 
to table the text amendment. 
 
Possible action items - Text Amendment  
1. Approve the text amendment subject to conditions. 
2. Table the text amendment to a date specific, and provide the applicant with direction on the issues 

that have been discussed. 
3. Deny the text amendment request. 
 
If you have any questions relating to the text amendment prior to the City Council meeting, please feel 
free to contact me at:  jandersonmdg@gmail.com or call direct at 952-855-4596. 
 
Sincerely, 
 
MUNICIPAL DEVELOPMENT GROUP, LLC 
 
 
 
 
John Anderson, Associate 
Consulting Planner, City of Mayer 

 
  
LIST OF ATTACHMENTS 
 
None 
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CITY OF MAYER 
ORDINANCE # 218 

 
AN ORDINANCE AMENDING TITLE XV: LAND USAGE, CHAPTER 152: ZONING, SECTION 

152.058 (C-1) GENERAL COMMERCE DISTRICT AND SECTION 152.060 (C/I) 
COMMERCIAL/INDUSTRIAL DISTRICT. 

 
 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MAYER THAT THE FOLLOWING 
SECTIONS OF THE ZONING ORDINANCE, RELATED TO PERMITTED, PERMITTED 
ACCESSORY USES AND CONDITIONAL USES IN THE (C-1) GENERAL COMMERCE AND 
(C/I) COMMERCIAL/INDUSTRICTS DISTRICTS BE AMENDED TO READ AS FOLLOWS: 
 
Section 1.  Title XV: Land Usage, Chapter 152 Zoning, Section 152.058 (C-1) General 
Commerce District Letters (A), (B), (C) and (D), of the City of Mayer Municipal Code, is hereby 
amended to add the provisions with underlined text and delete the provisions with the strike-
through text as follows: 
 
(A) Intent. To provide appropriate areas in proximity to thoroughfares for commercial retail and 

service establishments that are oriented to the motoring public are not compatible with the 
desired character of the downtown. 

 
(B) Permitted uses. 

 
(1)  Commercial establishments which are oriented to the motorist, such as eating and 

drinking places, motor vehicle fuel stations and convenience stores, automobile service 
stations, auto motor vehicle repair shops, car washes, and hotels and motels. 

 
(2)  Customary accessory uses incidental to the principal use, such as off-street parking and 

signs. 
 
(2) Essential service structures. 
 
(3) Offices and administrative facilities. 
 
(4) Medical related clinics/uses and offices. 
 
(5) Banking/financial institutions. 
 
(6) Laundromats and dry cleaners. 
 
(7)  Barber and beauty shops. 
 
(8)  Churches. 
 
(9) Off-liquor sales. 
 
(10) Day care facilities. 
 
(11) Funeral homes and mortuaries. 
 
(12)Veterinary clinic, animal care, animal shelter, pet daycare, pet training, or animal hospital. 

 
(C) Permitted accessory uses. 
 

(1)  Sexually oriented uses, accessory, as regulated by 
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(2)  Roof-mounted wind energy conversion systems (WECS). 
 
(3)  Ground source heat pump systems. 
 
(4)   Roof or building mounted, ground mounted and community solar energy systems. 
 
(5)  Customary accessory uses incidental to the principal use, such as off-street parking and 

signs. 
 
(D) Conditional uses. 

 
(1) Wind energy conversion systems (WECS) mounted on a tower. 
 
(2) Drive-in businesses (for the purpose of this section, shall mean: drive-in restaurants and 

fast food businesses with a drive thru). Restrictions include.  
 

(a)  No drive in business shall be located within three hundred feet (300') of a school or 
church.  

 
(b)  No drive-in shall be located within one hundred feet (100') of any residentially zoned 

property, provided:  
 

1.  No public address system shall be audible from any residential zone; and  
 
2.  Screening of the property from residential areas will be required. The City may 

require fencing, earthen berms and landscaping, or any other method or 
combination deemed appropriate to accomplish the required screening.  

 
(c)  No drive in shall be located on any street other than an arterial roadway, collector 

roadway or business service road.  
 
(d)  No access drive shall be within one hundred feet (100') of intersecting street right of-

way lines.  
 
(e)  Adequate area shall be designated for snow storage such that clear visibility shall be 

maintained from the property to any public street.  
 
(3)  Motor vehicle sales lots provided that all display lots for vehicles provide curb and gutter 

per City specifications for storm run-off purposes and all outdoor signs meet City sign 
regulations.  

 
 
Section 2. Title XV: Land Usage, Chapter 152 Zoning, Section 152.060 (C/I) General 
Commerce District, Letters (A), (B), (C) and (D) of the City of Mayer Municipal Code, hereby 
amended to add the provisions with underlined text and delete the provisions with the strike-
through text as follows: 
 
152.060  (C/I) Commercial/Industrial District. 
 
(A)  Intent. The intent of this district is to provide land in proximity to major thoroughfares for the 

development of certain activities that will strengthen local employment opportunity and tax 
base of the city. Such a zone will be characterized by a positive overall visual appearance 
that is compatible with the predominant residential aesthetic character of the City. 

 
(B) Permitted uses. The permitted uses for the Commercial/Industrial (C/I) District are as follows: 
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(1) Commercial establishments requiring large sites for outdoor display, sales, and storage 

(farm implement sales, auto and truck motor vehicle sales, mobile home sales, and 
building material sales are examples). 

 
(2) Wholesaling all commodities except live animals. 
 
(3) Uses permitted in C-1 General Commerce District. 
 
(4) Offices and administrative facilities. 
 
(5) Commercial and industrial establishments used for fabricating, manufacturing, 

production, processing, and storage of materials, goods, and products. 
 
(6) Warehousing. 
 
(7) Mini-storage facilities. 
 
(8) Veterinary clinic, animal care, animal shelter, pet daycare, pet training, or animal hospital. 

 
(9) Funeral homes and mortuaries. 

 
(C) Permitted accessory uses. 

 
(1)  Off-street parking and loading. 
 
(2)  Signs as regulated by §§ 152.120 through 152.133. 
 
(3)  Offices ancillary to the principal use. 
 
(4)  Outdoor storage. 
 
(5)  Sexually oriented uses, accessory, as regulated by Chapter 114. 
 
(6)  Roof-mounted wind energy conversion systems (WECS). 
 
(7)  Ground source heat pump systems. 
 
(8)  Roof or building mounted, ground mounted and community solar energy systems. 

 
(D) Conditional uses. The conditional uses for the Commercial/Industrial (C/I) District are as 

follows: 
 
(1)  Commercial towers as regulated by § 152.100. 
 
(2)  Sexually oriented uses as regulated by Chapter 114. 

 
(3) Drive-in businesses (for the purpose of this section, shall mean: drive-in restaurants and 

fast food businesses with a drive thru). Restrictions include.  
 

(a)  No drive in business shall be located within three hundred feet (300') of a school or 
church.  

 
(b)  No drive-in shall be located within one hundred feet (100') of any residentially zoned 

property, provided:  
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1.  No public address system shall be audible from any residential zone; and  
 
2.  Screening of the property from residential areas will be required. The City may 

require fencing, earthen berms and landscaping, or any other method or 
combination deemed appropriate to accomplish the required screening.  

 
(c)  No drive in shall be located on any street other than an arterial roadway, collector 

roadway or business service road.  
 
(d)  No access drive shall be within one hundred feet (100') of intersecting street right of-

way lines.  
 
(e)  Adequate area shall be designated for snow storage such that clear visibility shall be 

maintained from the property to any public street.  
 
 
ADOPTED by the City Council of the City of Mayer, Carver County, Minnesota this 12th day of 
February, 2018. 
 
            
      Mike Dodge 

Mayor 
ATTEST:           
      Moved by: 
      Seconded by: 
      
Margaret Mccallum 
City Administrator     
 
Published:  
Filed with Carver County: 
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CITY OF MAYER, MINNESOTA 
 

RESOLUTION 2-12-18-6 
 

A RESOLUTION REGARDING THE APPOINTMENT OF SCOTT GUSTAFSON TO THE MAYER FIRE 
DEPARTMENT 

 
WHEREAS, the City of Mayer made the decision to appoint members to the Fire Department,  

 
WHEREAS, the City and Fire Department are in need of Firefighters, 

 
WHEREAS, Scott Gustafson has passed all requirements of the Mayer Fire Department and the Fire Chief 

is recommending the appointment of Scott Gustafson,  
 

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Mayer, Minnesota, that Scott 
Gustafson start as a firefighter for the Mayer Fire Department upon approval.  

 
Adopted this February 12, 2018 by the Mayer City Council.  

 
 

Attest: 
 
 

_________________________________    __________________________ 
Janell Gildemeister, Deputy Clerk     Mike Dodge, Mayor  
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FIRE DEPARTMENT POLICY MANUAL 
 

OBJECTIVES 
 

1. NAME 
A. The name of this organization shall be called THE MAYER FIRE DEPARTMENT 

 
2. OBJECT 

A. The object of this organization shall be to fight fires, to respond to all emergencies, 
whether man made or an act of God, the City of Mayer and the surrounding fire 
district, and neighboring communities where the City of Mayer has mutual aid 
agreements or to any place ordered by the Civil Defense Director.  

 
B. To keep all fire equipment and the fire station in good order.  
 
C. To provide for the proper training of all members.  
 
D. To provide the Mayor and the City Council of Mayer with information concerning the 

condition of all equipment and to request replacement when condition of the 
equipment so warrants.  

 
3. OFFICERS 

A. The department shall consist of Chief 1, Chief 2, four captains (captain 1 & 2 are 
training officers), one Secretary, and two lieutenants.  

 
4. VACANCIES 

A. If any vacancy shall occur in the Department Officers, it shall be filled b y a selection 
process at the next regular meeting.  

 
5. BY-LAWS AND AMENDMENTS 

A. The By-Laws shall be equally binding with the Constitution and no amendments shall 
be made to either unless by two-thirds vote of all members present at a regular 
meeting, provided those in attendance constitute a quorum. These amendments 
shall be laid over until the next regular meeting for final adoption.  

 
6. EXPULSION 
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A. No member shall be expelled without the concurrence of two-thirds vote of the 
members present at a regular meeting, at which there is a quorum present, not shall 
he/she be expelled without an opportunity to defend himself/herself.  

 
POSITION DESCRIPTIONS AND MEMBERSHIP 

 
1. DUTIES OF THE CHIEF 1 

A. The Chief shall be the presiding officer at all meetings of the Department.  
B. The Chief shall have charge of all fire apparatus and be in charge of all fires and 

other emergencies where the Department is called. It shall be the duty of the Chief 
to direct the activities at a fire/emergency scene, to coordinate activities with 
mutual aid departments, and to be accessible at all times as questions and specials 
needs arise. The Chief shall refrain from becoming actively involved in the actual 
firefighting or emergency care activities taking place and as much as available 
manpower dictates will remain in a supervisory role.  

C. The Chief shall have the power to call special meetings whenever the interest of the 
Department requires the same.  

D. The Chief shall have the power to appoint committees and require reports from such 
committees.  

E. The Chief shall at all times have supervision of the Department.  
 

2. DUTIES OF CHIEF 2 
A. Is shall be the duty of the Assistant Chief to assist the Chief in the discharge of 

his/her several duties, and in the absence of the chief, to officiate in the capacity 
and especially adhere to all duties of that office.  

 
3. DUTIES OF THE SECRETARY  

A. It shall be the duty of the secretary to keep a n accurate record of all proceedings of 
each meeting, to call the roll, to keep an accurate list of all active members, 
honorary members, and members on leave of absence.  

B. The secretary shall notify shall notify all members of special meetings and special 
drills.  

C. The secretary shall be responsible for ordering a new uniform for a member who has 
been a member for one year.  
 

4. CAPTAIN 1 & 2 DUTIES  
A. Is shall be the duty of the of Captain 1& 2 to be a Training Officer to conduct or 

supervise all drills and training, which shall be held at a minimum of once monthly.  
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B. They shall have the power to appoint as many assistants as they deem necessary.  
C. They shall keep an accurate record of all members attending and note all absences 

and report same to the Fire Chief.  
D. They shall keep a record of all subjects covered during drills and training and time 

spent on each drill.  
 

5. LIEUTENANT DUTIES 
A. Perform maintenance and record keeping as required for the SCBA’s – Lieutenant 1.  
B. Performs Inspection, record keeping and inventories of the medical equipment – 

Lieutenant 2. 
C. Supervise volunteer firefighters in their assigned duties as directed by superior 

officers.  
D. Monitors and observes departmental activities to ensure that conduct and 

performance conform to department standards.  
E. Carries out duties in conformance to Federal, State, County and City laws and 

ordinances.  
F. Responds to alarms and directs routes to be taken, directs work of fire personnel 

pending the arrival of a superior officer in accordance with the Incident Command 
System.  

G. Participates in the operation of departmental in-service training activities. 
H. Performs other duties as apparent or as delegated.  

 
6. IMPEACHMENT 

A. Any Officer of the Department abusing the authority entrusted to their care may be 
impeached and expelled from office by two-thirds vote of the members.  

 
7. MEMBERSHIP 

A. Any member of the Department may propose a new member, provided that they 
submit the name, age, occupation, and place of residence of the proposed new 
member to the Fire Department. The new member shall meet the following 
minimum requirements to be eligible for membership: 
1. The minimum age for membership is eighteen (18) years. 
2. The applicant must furnish, upon application, a signed health history from 

provide by the Fire Department.  
3. The applicant must pass a physical and lung capacity test as stipulated by the Fire 

Department.  
4. The applicant must be able to wear and use a self-contained breathing apparatus 

after receiving proper training by the Fire Department.  
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5. The applicant should live within one mile of the City of Mayer, and if the 
applicant moves beyond this distance after being accepted, their membership 
will be reviewed by the Fire Department and City Council. Applicants living 
further than one mile from the City of Mayer (e.g. someone working in Mayer, 
but living in a neighboring community), may apply for membership and will 
receive special revise if all other qualifications are met.  

B. A review committee made up of the officers for the Fire Department (Chief, 
Assistant Chief, Secretary, Treasurer, and Training Officers) shall interview the 
applicant and review their qualifications and will report their findings to the City 
Council. The City Council shall then act upon the application and they may wish to 
review/interview the applicant before making a decision.  

C. Upon acceptance, the new member shall pay the applicable membership fee to the 
secretary for the Volunteer Firefighter’s Benefit Association dues. A copy of the 
policy manual will be made available to the new member.  

D. A new member shall complete and certify in both “Essentials of Firefighting” and 
“First Responder” (with initial training in automatic defibrillation) within the first two 
years of their service.  

E. All Members shall maintain: 
1. Essentials of Firefighting Certification  
2. Requirements for operating automatic defibrillation: 

a. Yearly CPR Certification 
b. First Responder Certification  
c. Three automatic defibrillation refresher sessions per year 

3. Three medical training’s per year or equivalent 
4. Three fire and/or Haz-Mat trainings per year or equivalent 
5. 25% attendance at all calls 
6. 50% attendance at all work details, fundraisers, open houses, etc.  
7. Recommended attendance at one of the following: Regional schools, Regional 

Meetings, Fireman’s Association Meetings, Run Review, Fire Prevention 
Presentation, per year 

8. Attend 75% of all General Meetings 
 

8. RESCUE RESERVE MEMBERS 
A. Requirements – The following must be met and completed before becoming eligible 

for a reserve firefighter: 
1. Must be at least 18 years of age 
2. Must be training at E.M.R. level or greater 
3. Must maintain their E.M.R. status 
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B. Duties/Responsibilities  

1. Rescue Reserve Firefighters have the ability to drive and operate all apparatus, 
once approved by the Training Officers.  

2. Operate equipment in an efficient and safe manner.  
3. Perform rescue and first aid tasks as needed using proper techniques.  
4. Maintain equipment and the station.  
5. Be responsible for all property issued to them and any equipment utilized in the 

performance of their duties.  
6. Be cognizant of, and adhere to department policies and operating procedures.  
7. Be able to work with other members of the department.  

 
C. Training 

1. Must complete initial in-house training of all Medical, Rescue and Apparatus 
pertaining to the Job Description.  

2. Maintain Blood Borne Pathogen and Right to Know Training Annually.  
3. Maintain training requirements set forth by the Minnesota State Governing 

Board of Medical Certification.  
4. Attend Mayer fire trainings when requested and possibly when the Mayer Fire 

Department is attending medical trainings.  
 

D. Benefits 
1. Mayer Rescue Reserve members will be paid at the same rate per hour/call for 

emergency calls that the current firefighter membership is paid.  
2. Rescue Reserve Firefighters will not be eligible for Relief Benefits. 

 
9. LEAVE OF ABSENCE  

A. A leave of absence may be granted to any member requesting same for good cause, 
provided the membership approves by a two-thirds vote of the members present 
and voting.  

B. During leave of absence, there shall be no accrual of service time and/or other 
benefits that the organization might have in operation at the time.  

C. Any member on leave of absence requesting to be reinstated shall be accepted, 
provided approval is granted by two-thirds vote of the members present and voting.  

D. The maximum leave of absence shall be two years. If the member does not request 
reinstatement by this time, their name shall be removed from the membership list.  
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E. Any firefighter who cannot perform their duty as a firefighter due to any Worker’s 
Compensation claim is automatically placed on leave of absence from the Fire 
Department with the date of the Worker’s Compensation claim.  

 
10. DUTY OF MEMBERS 

A. Is shall be the duty of each member upon an alarm of fire or emergency to 
immediately report to the fire station, get properly attired, proceed to the scene, 
and render all assistance in the member’s power.  

B. No member shall, after arriving at the fire or emergency, absent themselves without 
the permission of the Chief of the Officer in charge.  

C. Any member arriving late at a fire or an emergency shall report to the engineer at 
the fire truck to be checked in, and then to the Chief for duty.  

D. Roll call will be taken after all equipment/trucks have been cleaned and put back 
into service after returning to the fire station. The roll call and incident report form 
will list all time spent by each member at the fire or emergency, also the place 
where the action occurred and sate, and probable cause. A roll call book shall be 
kept and an incident report form filed in the office. Any member not answering roll 
call shall not be paid unless properly executed by the Fire Chief or Officer in Charge.  

E. All equipment/trucks will be inventoried and checked monthly before the regular 
business meeting of the Fire Department. The duty roster will be kept up-to-date by 
the secretary and will be posted on the bulletin board.  

F. All members are to report any and all injuries to the Chief or Officer in Charge 
immediately. All members are to abide by the standards set forth for Self-Contained 
Breathing Apparatus.  

 
11. REMOVAL FROM DEPARTMENT MEMBERSHIP 

A. Any member who is in violation of article 6 without proper excuse shall be notified 
by the secretary, be registered letter, that their presence at the next meeting is 
mandatory or they will be removed from membership. Removal of membership will 
take place only after the review committee has met with the firefighter, the fire 
department, and the City Council has reviewed the situation.  

 
12. MEETINGS 

A. The organization will meet monthly at the Fire Station.  
B. The annual meeting of this organization shall be in the month of May.  
C. The dates of the annual meeting and monthly meetings shall be set at the annual 

meeting.  
D. Robert Rules of Order shall govern all meetings.  
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E. Any ten (10) members who wish to have a special meeting shall so petition the Chief 
and a meeting must be called.  
 

13. QUORUM 
A. A quorum shall consist of at least eight (8) members.  

 
14. SELECTION PROCESS 

A. The Chief shall be selected for a one-year term.  
B. The Assistant Chief and Secretary shall be selected for a two-year term in uneven 

numbered years. The secretary may succeed themselves only once.  
C. The Treasurer shall be selected in even numbered years for a two-year term and 

may succeed themselves only once.  
D. The Training Officer shall be elected for a two-year term. The first year as assistant 

to the head training officer: the second year as head training officer.  
 

15.  NOMINATING COMMITTEE 
A. The Chief shall appoint one member to the nominating committee who shall be one 

the present officers who are not up for re-election. The members shall appoint two 
members to the nominating committee who is not present officers. The 
appointment of the Chief shall act as chairman.  

B. The nominating committee shall have at least two names for each office, and each 
candidate shall be notified before the annual meeting of their nomination and asked 
if they are willing serve.  

 
16. SALARIES 

A. All salaries shall be set by the City Council at the annual budget meeting.  
B. The hourly rate of pay for all members attending fires and emergencies shall be set 

by the City Council at the annual budget meeting. 
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